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NB: Much of this document is in note form until design is firmed up. Many of the later additions may not be entirely
coherent as, while I'm continually getting more proficient at JavaScript and PHP, I'm gradually losing the ability to
speak English.
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Introduction

What is ASEbase?

While it's very much in preparation at the moment, the idea behind ASEbase is to draw together as much of our
data as possible and present it in a way that all of us can access related information, rather than have hundreds of
spreadsheets in different directories that can’t easily be cross-referenced to each other.

This should make version control problems and issues with standard terminologies a thing of the past, make
viewing related data much easier, and (should we want to) enable us to make certain parts of our data more widely
accessible.

It will inevitably require a few changes in the way things are done, some of which might seem a bit more ‘clunky’
than current procedures, but hopefully the advantages of being able to immediately access and correlate different
datasets will make this worthwhile.

If you have any complaints / suggestions / comments please let me know and I'll do my best to accommodate
them, time and budgets permitting (m.hopkinson@ucl.ac.uk).

Splash Screen

Once you log in to the database, you will be confronted by the User Index screen. At the top left you should see
your login ID. Below this are three buttons available from all pages:

) @ Help: This will open a popup window with a brief help file relating to your current page
. D Logout: This logs you out of the database, and performs a basic clean up if you've locked records etc

The left hand part of the main screen lists all the available pages (those that aren’t bold are not currently available),
and these are reflected in the menu bar above so you don’t need to keep returning here.

The right hand part of the screen initially gives a list of recent changes to the database in descending date/time
order, with sections containing Notes and Acknowledgements below.

Notes

e Date formats
All dates are in ISO format (YYYY-MM-DD). ASEbase is built in MySQL, which by default uses this format,
and it's also the only format that can be usefully sorted. I'm hoping people will get used to it, but if not we
can convert the display format if necessary.

e Auto-complete v. Dropdowns
Which would people prefer? For limited options | find dropdowns pretty quick, and you can at least see all
the available options without guessing, but they get a bit unwieldy for fields that have a lot of choices. As
I’'m working on things I'm trying to add functions to auto-complete fields that will show the available options
if you click the field label, so you get the best of both worlds, but | hadn’t thought of that initially so it’s not
there for many of them yet.

e Browsers
All web browsers do slightly different things in terms of displaying a page, but also in how strict they are at
following code. I'm doing the initial testing of pages in Firefox, so would recommend using that browser
where possible. Internet Explorer is particularly bad at keeping up with general standards but also at going
out on a limb with its own innovations not supported by other browsers - I'd suggest not using IE if at all
possible (and not just for ASEbase).




Updated 2020-03-03 11:55 ASEbase (version 00.01 beta)

Projects & Reports

Project List

Recent projects are listed down the left hand pane, selecting a project from that list will bring up the relevant
details. Projects that are currently at the tendering stage have a grey background, those that are ongoing white,
and closed projects have a blue background. Lost tenders are indicated by the text being struck through.

You can filter the list by typing in the boxes at the top or page through the list to find other projects. Initially the last
50 projects will be listed in reverse numeric order - filtering the records will re-query the data, so projects that don’t
at first appear in the list will be included by filtering. Apart from the summary / synopsis field which anyone can
edit, only project managers and admin staff will be able to edit project details.

The 3£ button will download a csv file of all pending or open projects. The 5¢ putton allows you to enter a site code
and check whether it has been used previously.

The [&] button at the bottom of the 'Inv. Req.' tab allows you to raise an invoice request against the selected project
(see page 96).

UCL Hon

Projects & Reports

B Do

Contacts | Resources | Your S5tuff | Notifications | ASEbase | Misc [ Admin

EES D DR Site code: WLB11

T i
1 Broiect Rentster Project No Towm ! Village  Froject Title Charge Rate  Ordinary/ PP Fund fccount Invoicing
| |
I~ View 1-adofdf | [6782 | Bilingshurst | [Land north of 4272, east of Billingshurst | [commerc v] [Ordinary ] [ASE Tradi v| [External o v]
St T e Froject Manager Director/Supervisor Office Status Site Code
| [PaulMason | [Hayley Micholls v] [Sussex v| [ongoing v Wwiet |
‘l | billingshé’st J I | Exsting Heirthing Region Curatar Latitude Longituds
| 7875 |Bilingshurst: Land s 0f 272 sus| Pm |coms Consur] ~| | (608443 | [i26305 | [west Sussex v | [1 026707067342 | fo.44081153234803 |
7526 Land South of Roman Wy, Bilingsh, 5 Devine Hi SUIRE S TSR
‘ S EERRUSEA U L o IS S Small quantities of residual early Prehistoric flint and pottery finds were collected during the archaeological warks, suggesting low level ~
\ 7468 Bilingshurst: Land To The South OfF Sus. - | Devine Homes exploitation ofthe landscape throughout this period. 5
7439  Bilingshurst: Land &t Matringdean Re Sus . - CgMs Consult
7051 Bilingshurst, Marringdean Road Sus - |Coghis Consul
7044  Bilingshurst: Marringdean Rosd | Sus | | Types/Clients Refs/Periods Map Geomatics Tasks Finance Inu. Req. Docs Archive Hotes
6343 Bilingshurst: Hammons kil Sus | - | Cghts Conautt 5 = G TICTITTGTTETT
6792 Land narth of A272, esst of Bilingsh, Sus. - PM. Cghs Consutt Map  Satellite \QN Five Oaks Christ's == 3
g
B7868  Bilingshurst: Marringdesn Road Phas Sus - | CogMs Consult L‘r? ;é‘ -
I ] | 2 &
6532  Land East of Bilingshurst Sus | - | CgMs Consult o = zc}q
I £ o £ 2
£490  Bilingshurst, Bilingshurst Reikvay 51 Sus . - Cohts Consult £ gy o = B £
E 'E &5 f
sl HHEgERer U san-Shasal Sus | - | RadleyHouss & 5
Newpound B G
6219 Bilingshurst Sus - | CoMs Consult = arns Lreen ;
! : | & Mew Ad =
5837 Bilingshurst, Wadeys Yard Sus - Persimmon He o5 \;—’\
5734 Myrtle Lang, Bilingshurst Sus - Boyer Plannin S a v O, A8
7= g ewagg * A
5722 | Hoeshar Bllingshuest Rosd Drosds Sus | - B ¥ £ f = =
- Wisborough s & &
5704  Bilingshurst Marringdesn Rosd | Sus Green ’ Ao, ¢ 1 DA S ] ot
T T i i LY S y 2
5259 Land East of Bilingshurst Sus | - | Cghs Consult o & ¥ & =
| | o &
5241 Bilingshurst: Marringdean Road Sus - | Coghis Consult 53
a9 o
4845  Bilingshurst i — Cohds Copsylh 2 = =
o 1 . T %”9;, Z Brooks Green
4747 Bilingshurst: Land at Stane Street | record pagmg ) %} !
4632 Bilingshurst: Hammonds Farm ;" '8. o
& hove Marker to
4537 Bilingshurst: Coombe Hill Suy AoA ! & o
o =
@ Page of 1 %] vewt-tory | | GoOgle Coneyhurst  Mapdsw ®2016 Googk TermeofUse  Reporta map error
[
Figure 1.  Project register

General

Project Code: Automatically incremented. Legacy ‘P’ projects should have a total of 4 characters, eg P043 not

P43.

Town / Village: Used in searches. If the database can find an associated region/county, that field will be updated.
If it finds more than one a popup will let you choose. This uses OS data which I'm guessing is pretty good, but

does have limits. If it ever chooses the wrong county please let me know so | can update it. It will also record the
administrative district which can again be used in searches.

Project Title: This will be returned in web searches etc
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Charge Rate: Commercial / Salary Only

Ordinary / PP: Defaults to Ordinary, if it's a 'P' project please change to 'P Project’ in the dropdown.

Fund Account: xxx.

Invoicing: xxx.

Project Manager: Whoever is in overall charge of the project

Director/Supervisor: Whoever is responsible for running/writing up the project

Office: Dropdown — Sussex / Essex / London. Used to create separate finance reports and track project progress

Status: Tendering / Lost Tender / Ongoing / Complete / Closed. Close function to add. If changed to Lost Tender
a popup form will ask for details, which will be saved when you close the popup, and if changed to Ongoing a
record of the date will be made. The status of a project controls whether and what people can timesheet against it,
so it's important that this is updated.

Site Code: Please ensure the site code is entered as early as possible after a project is won. Various components
of the database rely on this information being present.

Easting and Northing: Must be full Ordnance Survey coordinates - the Lat/Lon will be calculated automatically.
When these are changed or entered the Map tab will be selected so we at least get a visual check as to where

those coordinates are to prevent spurious data being uploaded to the ASE website (see Map, below). You can
also set the Easting and Northing by dragging the map marker.

Region: Project county/region or country. Dropdown list of counties and countries, alphabetical, but the most
common will be listed first

Curator: This is populated by a list of all contacts that have a county council association. When you select a
region the list of available options will be filtered according to that county/region (in prep as not much contact data
yet entered)

Latitude and Longitude: Calculated automatically when you enter OS easting/northing pair, or when you drag the
map marker (see Map, below)

Synopsis: Basic OASIS / HER / web description, to be returned in web searches and/or included in HER export
etc.

The rest of the data is split between the following tabs:

Types/Clients
Types: allows you to specify one or more project type by choosing the relevant entry from the dropdown list.

Clients: allows you to specify one or more clients.

Agents: allows you to specify one or more agent.

Refs/Periods

References: include things like Postcode, Parish etc. Choose the type from the dropdown and enter a value in the
corresponding input field. If you think other types might be useful, let me know and I'll add them to the list.

Periods: allows you to specify one or more periods for which evidence was encountered by choosing the relevant
entry from the dropdown list.
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Map

If Easting and Northing are entered in the top section, the map will show a marker over the project location. If it's
not quite right you can drag the marker to re-position it and the OS and Lat/Lon coordinates will be updated
accordingly. If no coordinates have been entered the marker will be over the office but again can be dragged into
position and coordinates will be calculated. You can use the 'Move Marker to..." button to roughly set its location,
but coordinates will only be calculated when you fine tune it by dragging.

Geomatics

If any survey jobs are recorded in the database they will be listed here. This is purely for information and cannot be
edited on this page - to edit the data use the Survey Tracking form (see page 70).

Tasks
Project tracking related info. This draws information from notifications (see Notifications (very in prep), page 88).

Finance (in prep)
Quick breakdown of time spent, expenses etc. More detailed information will be available via Project Accounts

(see page 101). To raise an invoice against a project, click the & button (see page 96 for further details).

TypesRefs Periods/Clients Map Geomatics Tracker Finance Site Data Docs Archive

Work
consultancy - Consumables -
DBA - “ehicle Hire / Travel / Fuel 451
ElA - Subsistence & Accommuodation -
Fieldwork 18.78 On site materials

HER 48.00 Specialist Services

FPost-Ex 101.580

RnhD - W
Tender - M

hanagement -

Cther - Other

Total: 168.25 Total: 45.31
Staff Time Costs
Mame Type  Hrs (inc TOIL) From T Description ReciSup Particulars Amourt VAT
Fon Humphrey vk 225 2014-07-28 | 2014-09-30 | 2| “ehicle Hire ! TFastfuel Fuel Card 45.3120.00
Michae! Shapland vk 16.50 2014-07-25 | 2014-09-29
Michael Shapland o 92.50 2014-09-15 | 2014-10-24
Justin Russel |24 0500 2014-10-09 | 2014-10-09
Guy Hopkinson hibr 45.00 2014-01-06 | 2014-06-16
E
[l Page |1 of 1 I 1000 'I Wiewy 1 - Fof] | & Page |1 of 1 I 1000 vI Wi 1 -1 of 1

Figure 2. Finance tab (in prep)

Inv. Req. (invoice requests)

Site Data

Quantification of databased site archive - should give a basic overview of site data entered to date and numbers for
archive quantification table in reports. This looks up site data such as context, drawing and photo registers, as well
as information entered by specialists to show quantification graphs and totals. Clicking a graph will open the
relevant register in a new tab.
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TypesRefs Periods/Clients Map Geomatics Tracker Finance | Site Data | Docs Archive
- Site HRH12
~ Contexts {1113) . - Drawings (397) . - Photos (590)
£33 397 435
£40.00 400.00 500.00 ~
447
4T6.6T - T66.67 33333
213,33 133.33 166,67
57
H Bl 2 1 ¥
0.00 0.00 0.00
¥ ® @ ir | m W section ® gen work feat
~ Artefacts (3471) . ~ Samples {49)
Z152
Z160 60
+
1440 — 40
720 553 533 e
138
6 5 14
o - L o
b anim cbm fired clay metal pottery shell slag bulk

Figure 3.  Site data quantification

Docs

This tab will list all reports associated with the current project, along with those from earlier projects with the same
site code so you can quickly see if previous work has been done. These are listed in reverse report number order

with those relating to the current project highlighted.

| TypesRefs PeriodsiClients Map Geomatics Tracker Finance Site Data | Docs | Archive ‘
Project Reports: 4953 (and shared site code)
Report - Type Title: Author(s) Status Deadline = OASIS  Project
201 3 3IZER inal report and UPD, land north-east of horley 953
2012201 EY n Archasclogical Evaluation st Morth East Sector, Horley iles Dawkes 953
2009002 EX post excavation azsessment and updsted project design on land at north eArchaeclogy South-Ea 470
2007215 F\-" 'jnd Morth of Tanyard Farm, Horley, Surrey- Phase I Archaeological Evaluat':)an Swvift | |2l303 |
o) Page jt  |of1 o - view 1 - 4 of 4
Figure 4. Documents tab, project 4953

Archive (in prep)

If recorded, this tab gives the archive store location of the assemblage (box and shelf), which when clicked will
open the archive search form at the relevant site code for more detailed information. The lower part of the tab

shows various notification dates, deed transfer requests etc and allows the data to be edited.
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Types/Clients Refs/Periods Map Geomatics Tracker Finance Invoices Site Data Docs Archive Hotes
Site Code Accession Mo Museum/Repos Comnrents
5515 0 | |
r Notification r Transfer of Title r Requirements
Date Applicakle? | Mot Reguired =] Date Applicable?
Museum Notified [2015-08-13 [Yes =] Finds Notified | [es =l
Uz . Responded |2I:I1 A-08-13 I Yes ;I Ervviro No‘tifiedl I Yas ;I
Archive Accepted[2015-08-13 [Yes =] Drawing Office | fMo -
Guides Corsutted[2015-08-13 [es =] PMs Charge| [No =]

Figure 5. Archive tab

Notes

This tab lets you see and add to any project notes. There should always be a blank note ready to be filled in,
followed by any existing notes (listed with the most recent first). When you add a note you can optionally include a
member of staff it's directed towards by selecting from the FAO dropdown. If the FAO field is completed then that
staff member will be notified of the new note when they next log into the database. Send email as well?
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Project Search

Geographical Search

Searches are based on the centre of the map, as marked by the blue crosshair which will remain fixed to the map
centre if you pan/zoom (this can be turned on/off with the 'Crosshair' button). You can pan and zoom normally to
set the search point, or use the text entry box to specify a place then hit the return key or click the ¥ button. The
text box accepts:

e Easting Northing pair (full OS) eg "512001,153888"

e A project number preceded by # eg "#6518" - only works if project coordinates have already been entered
in the Projects List form

e Place name or postcode, eg "Long Lane, Southwark"

Once centred, select a search radius (km) by typing in the radius box or using the slider (O will return all database
records regardless of map centre, but may take a while) and click the search button.

Markers will show the different projects as indicated in the project types key. Desk Based Assessments will also
show a 1km circle around the centre point (I know they don't always have a 1km search radius, but it gives an
indication...).

UGCL Home

Projects & Reports | §

[xI &) Crosshair I @ Address I Histaric Maps _ Inawhavam

» Key & Functions ‘ :d\um@ _~“Kipgston : m Map SEtEllI\:&’
| . -
+ Query Builder | + /s et oudt 7o \l:VEsl Firle =5 E
~ Results [P, i 7 e WestEllel g - Selmeston = "
E — By '
« FA86 (WA - Lewes: Lewes Priary additional path and fence. 876 = . Rl \
iy , o & g 3 . =m £
« 7629 (EV) - Land rear of 25a Priory Street, Lewes. 888 km Southease | b \ Alciston _
* 7576 (DBA) - Telscombe, 71 Telscombe Road. 3.62 km /e S Berwick < Drdsilly Pa
= 7953 (WB) - Florence House Retreat, Seaford. 5.62 km ‘-
« 7545 (HBR) - Lewes, Yew Tree Coftage. 8.92 km / o i @ il
= 7495 (DBA) - Rathfinny Estate, Alfriston, East Sussex. 6.15 km ;FEJSCQD‘J'E - L IR
« 7459 (DBA) - Telscombe: 53 Telscombe CIifis Way. 4.13 km . 4 Piddinghios Hs:n.#h : Alf8on
= FAAF (EV) - Levies Magistrates' Court, Friar's Walk, Lewes, East | '-f-;,-.u,_q u 5] H 4 =1 .li Lullington
Sussex 9.21 km 5’*"“’?*‘” " . RS = o®m o

= 7293 (null) - Mewhaven, 54-58 High Street. 017 km

= 7122 (null) - Mewhaven: Frosts Garage, Denton Carner 1.48 km
*« 7113 (HBR) - Newhaven, The Bridge Public House. 0.36 km

= 7093 (DBA) - Newhaven, Gantell & Son, Robinson Road, 0 46 km
= 6972 (WB) - Lewwes: The Dripping Pan. 8.57 km

= G969 (HER) - Lewes, 21 High Street. 3.21 km

« 6936 (HBR, ¥WB) - School House, Westdean. 8.29 km

= 6863 (EV) - Newhaven, Mewhaven Fire Station. 0.2 km

= 6830 (DBA) - 24 Darothy Avenue, Peacehaven. 219 km

= G815 (HER, \WB) - Firle: Charleston Barn. 7.36 km

« 6804 (HBR) - Glynde: Flumbers Workshop Conversion. 8.14 km
= 6757 (null) - Dripping Pan, Lewes Football Ground, & .57 km

= 6684 (WB) - Newhaven: Port Access Road. 1.21 km

= G679 (DBA) - 199 South Coast Road, Peacehaven. 3.12 km

« 6595 (HBR) - Morth Street Guarter, Lewes. 9.61 km

¢+ Directions ol

g
Pfflcehﬁ Elﬂ

i U
Newhalen /& %
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W
l“ ~d
= =

=]

./’ ; =

L]
v SE?"er 429
i =}

L] Litlington
>

&5
wd

Exceat™

Azsg

| < . Wap datz §2015 Googk | 1kmi—  TermeofUse Reportamaperrar =
0SGB36: 544268101272 WGS84: 50.73307000000001, 0.04557 3855380598779

Figure 6.  Search form showing ASE projects in a 10 kilometre radius

Clicking a project point should tell you what that project is and provide a link to further info, though until the
database is in full use that further information may be limited.

The different project types can be turned on or off using the check boxes in the key. The 'Toggle' button will invert
the current selection, so if you were only interested in one type of project, hit toggle to turn everything off - then
check the relevant box.

Radiating distance indicators are shown from the search point at 1 km intervals (50 metre intervals if your search
radius is 500 metres or less, 100 metre intervals if it's 1k m or less).
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The projects will also be listed in the results section of the left hand pane, clicking an entry here will again provide

further details.

Clicking the 'Address' button will return Google's address data for the map centre point.

To get driving directions to the map centre click the @ button, which will take you from Portslade or Braintree
depending on which is your usual office. Directions will be listed in the Directions section of the left hand pane.

The  button, at the top right of the map, will clear results data and re-centre the map (again, based on your usual

office).
Non ASE Data

Statutory Designations

NB: This data is provided as a quick check mechanism, and my intention is to regularly update the
information or find official data we can link to, but please use a service such as magic.gov.uk to ensure

you have the most up to date details of designated sites.

You can also plot basic statutory designation point data on the map by clicking the relevant button in the Statutory
Designations box. Once the database has searched records a message will appear in the grey box beneath the
buttons letting you know how many results it found, but please be patient if you’re loading Listed Buildings, there’s

a lot of information for it to check!

Because of the vast number of records, searches for Scheduled Monuments, Listed Buildings and Parks &

Gardens are limited to a 10 km radius from the map centre point.

To remove icons from the map click the relevant trash button.

UCL Home  Archaeolo:

Projects & Reports | Si

- Key & Functions

2] © coher | s | isoric tae _

ASE Projects

B oM amFey mMwe ®losx
B¥ex oFrw mFeeomMuns
oOFersaMrermMHLs BF sMs

v Toggle

Statutory Designations (point data)

Data from EH GIS downloads, 2014-05-10. See Hotes
T3 & screduied Monument

B @ Listed Buildings $2 [ Protectd wrecks

3 @ batiefilds * T Parks 4 Gardens

82 Scheduled Monumerts within 10 km - click an icon for List Entry.

1 Battiefield within 10 km

1 Protected Wreck within 10 km
6 Parks & Gardenss within 10 km

|

(g

» Query Builder
» Results

+ Directions

[=e T» Ign lu T
‘ | [ Map | Satellite
| lﬂ] Balsgean R En:
| ® Cres DTN
| =
TR s ¥
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£

Figure 7.

| OSGB36: 537062 102607 WGS84: 50 80RT258707101, -

Map data @205 Googke  S00mL—  Termeoflsa Repartamaperrar =
0056244737091 44605

n
“Odstpy
" Peacehaven

L

Search form displaying statutory designation data
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Historic Maps

I’'m currently building a map coverage library for historic maps we have local copies of, so at the moment this is in
prep. Clicking the Historic Maps button, however, will open a dialogue box with a variety of map types to display.
Clicking a button here will show polygons indicating the area covered by each map (or at least the ones I've added
to the library). These will be coloured randomly, and the associated list item below the buttons will be in the same
colour. Clicking a list item will highlight the relevant map polygon, clicking the light bulb turns that polygon off, and
clicking the button with four arrows will zoom to its extents. Once I've developed it a bit more this will be
searchable in the same way as projects and designated sites

Projects & Reports ntexts | Artefacts & Samples | Images | Survey Resources | Your Stuff | Notifications | ASEbase | Misc | Admin | Finance

Ao el =
adiow
+ Key & Functions Hildenborough Map | Satellite
Edenbridge Tonbridge
ASE Projects ur=u Hifls Area - ingf:e!d :
B¥:s oFeamFey BFwe Blox v Toggle st + fing Natuiral ] 2 [n225 |
m¥ex oMy BMceonMonk Ewhurst | southiorough
o crsmMuermMHLs mMsms Cranleigh Copthorne EEE Royal pwmy  |jorsmoncen
£ East Grinstead Tunbridge
Statutory Designations (point data) A1 48 Chawley) 2 Wells e e
Data from EH GIS downloads, 2014-05-10. See Hotes fif ¥ /4 Cratbrook
T3 & screduied Monument Dx;‘mn g
B @ Listed Buildings $2 [ Protectsd wracks R Horsha Crawborough
| G - i ki . Rotherfield [ 121]
3¢ Historie hsp Liceary i prep) * « 3
= Billipgshurst} Southwater High Weald AUNB
05 Dratt 0S5 First 05 Counity Tithe Estate Other Clear o 3§ LY
e e Bl L= ""\-r'! “ Burwash
. @ 1813: Earthamn, full tithe Robertshri v
. © 1839: Rodmell, full tithe map | Heathfield
- 32 |2 1839: Rottingdean, full tithe map 'fjff”g"
. € 1839: Sutton-cum-Seaford, full tithe map
= 2 @ 1839: Wilmington, full tithe s Battle
« 2|2 1840: Bodiam, full tithe map ’\'i,"a 1| 0
+ 22/ 1840: Falmer, full tithe map Eievning PElnecux r/J
= /|2 1840:Fletchling, full tithe map i3 | B pl ‘-\f
@ 1840: Ringmer, full tithe map | L el " Bexhill ast
« 22 © 1840: Wadhurst, full tithe Angmering ErRIEhAIE esER B e
. 1840: East Grinstead, full tithe nptarf 7 Worthing A _ Westham
« 2 /¥ 1840: East Preston, full tithe LI Newhaven =
| File: wilmington-tithe jpg 4
| St
| | GeoRef By: Guy Hapkinson E"Q‘:f Eastbourne
+ O |GeoRefTo: 1 26,000 OF raster 4
| Map Date: 1839 Sussex Heritage Coast
R !Conyrinm: null
Path: \geo-mapsitithelsussex-eastuiimington
| : el
| | Source: Archangel I =) Map deta 2075 Googke  Skmi— 1 TermeofUse Reportamaperrar =
| SGB36: 541656118958 WGSB4: 50.95265090415621, 0.015378308593744770

Figure 8.  Search form displaying tithe map coverage

Query Builder

The Query Builder section of the left hand pane allows you to create your own basic queries based on one or more
database fields. At the simplest level a query might be something like (Field) Manager (Operation) Equals (Search
Value) Paul Mason, which will list all Paul's projects and, if they have coordinates, plot them on the map.

More complex queries can be created by adding more criteria, specifying whether you want this to be an additional
criteria (And) or an alternative (Or). So if you had already set the manager criteria, you could select And, and in the
new row that appears specify (Field) Status (Operation) Equals (Search Value) open.

¥ ciear Previous Resuits

Fizld Operation Search Walue

[Manager =] [Equals =] [PauMason
And =

Field Operation Search Walus

| Status | [Equais =] Jopen

IAdd Criteria... Vl

£ Search

8 records.

Figure 9. Query Builder criteria
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Reports List

This is a replacement for the spreadsheet based report number database which should prevent previous issues of
duplicate report numbers, and also link report data to general site data such as the archive quantification so it will
be easier to see any associated work required (see Figure 10). It will also track report progress and which pdf
reports have been or are waiting to be uploaded to the ASE web site.

Clicking the  button will look up the next report number and assign it to a blank entry ready for you to complete
the relevant details. The report deadline and editor fields can only be changed by management.

Initially the report status will be set to 'in prep' - once you've completed the draft report, change this to 'editing' so
that post-ex management know the report is ready to be edited (the change will automatically show on the Report
Tracker form). Some details previously on the spreadsheet are no longer shown, as things like grid reference,
client etc can be drawn from the project data rather than being recorded multiple times.

Existing reports are listed at the left of the page where they can be filtered and sorted, or their details shown by
clicking the relevant row.

Report Register

- Report Details
a2 14 < PagsF of 11 ex wa | 100 [+ Report Project Mo Praject Title
i e Ao Proj | Stetus | Desdine | OASES [2014320 [6702  [Land north of A272, east of Billingshurst
Type Deadline Status Main Author For Web
| | | | I I | I |Pxa | | =| |Hayley Micholls =l =
2014320 PxA An Archaeological Excavation on land ez Hayley Micholls E782 ;I feport Title
. 8 . |An Archaeological Excavation on land east of Billingshurst. A Post-Excavation Assessment and Updated P
2014318 BV Archaeological Evalustion: Land st the FoSteve Price 6638 S e e e e o s
2014318 BV Archaeological Evalustion: Channels Pha Trevor Ennis 8251 I ;I I ;I I
2014317 WE  |An archacological watching briet at Calv Ellen Heppell a1as abstnaot
2014316 EY Three Oaks First-Time Sewerage Schem Tom Munnery 6593
2014315 BEY An Archaeological Evaluation st Goldston Tom Munnery E770
2014314 BV An Archaeological Evaluation &t 1-3 The Tom Munnery 5387 Report C + - Report History
2014313 WB Morth Lawwn, Ighthatm Mote, Mote Road, Iy John Hirst 7048 ;I ;I
2014312 EY Roval Quay, Coppermill Lock, Park Lane, lan Hogg 6783
2014311 DBA Station House (Formerly Casa Mis), Main Ellen Heppell 6352
2014310 HER Riley's Snooker Hall, Stevenage: Historic Guy Hopkinson 6341
2014308 EY An archaeological evaluation at Land st 4 Catherine Douglas 6338 LI LI
2014308 EY An archasological evaluation st 6 Steynekristing Krawiec 6612 - B iated Work
2014307 |Ev £n Archaeological Watching Brief at 31 EDylan Hopkinson | 6600 = hone: 28 (B o) =l
20143068 B An Archaeological Watching Briet at WooDylan Hopkinson 6925 * c:]m1 2(?5(4;5 o
. cip: g
2014305 EY Archaeological Evalustion Repott - Land | Simon Stevens 6524 189796 o fef 1 (340
2014304 |DBA, HE The Grove, St Leonards, Hastings Ellen Heppell, Hanni 6259 « fired clay: 136 {1242 g
2014303 [BY  |An Archaeological Evaluation et Oldlands Cathering Douglas 5594 + flint: 12 (80 &)
« metal: 1 (6 g)
2014302 |EX Land Morth of Arundel Road, Peacehaye Simon Stevens 6500 159631
= potteny: 1610 (9882 g)
2014301 B An Archaeologicsl Watching Brief st Tun Dylan Hopkinson 6951  slag 5738 00
2014300 |HBR Chittwrst Farm, Horne, Surrey: Historic B Jane Briscoe 964 « stone: 23 (1728 o)
2014293 BV Five Acre YWood School, Maidstone, Kenl Steve Price 6310 LI
2014298 EY An Archaeologicsl Evaluation st The Dist Dylan Hopkinson 8205 LI
p @ i <a Pagef [of11 e w00 S

Figure 10. Reports form
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PX Instruction Tracker

Grey Lit To Edit Back With Author Waiting Client Approval Client Approved Publications HBR DBA
Report List
@ = Pagefi ot Yigw 1 - 35 0f 35
Off  Project Title: Type Site Code County/Curator Report Author(s) Editar Manager Deliver Cte | Priority | Spot Ote  Specialist Db F E Dwy BGR | g
[ |1 J[_I I[ I f I I[ | I
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Sus | 160245  Mewhaven, Rampion Operations Cert VB |NRC1E | not recorded (Greg Chute Greg Prigstiey-Bell Jon Sygrave 2 20M6-07-01 =l
Sus | 160065 | Gayles Farm Py |GAFIE | East Sussex (Tom Domme 2016156 Simon Stevens - Jon Sygrave 3 2016-06-02 ] &
Ess | 160244 oodbridoe: Bridge Farm Ev |MRM1ES Suffolk (Kate Bstt) Angus Forshaw Miall Cakey 2016-06-23 g 2016-06-14 V ]
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Figure 12. PX Instruction Timeline

Reports Calendar

160267 Specialist deadline

Once we start using the Reports List, this will show a calendar view of all report deadlines to aid post-ex

management.
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Site/Contexts

Introduction

As a prerequisite for entering context data, there should first be at least a minimal entry for the relevant project in
the Project List form (see Project List, page 6). This should include a Site Code, towards the top right of the form
next to Status.

2 e A

Fraject Ho Toem £ Willage  Project Tithe Charge Rate Ordinary / PP Fund Accourt  Inwaicing
[6151 | [mistan | [The Gun Room, The Tye, Alfristan | [commercv| [Crdinary | [ASE Tradi v| [External o v|
Project Manager Director/Supervisor CHfi e Status Site Code
[Ron Humphrey v| [Rachel Cruse v| [gussex v| [Cloged v| BGR13
Ea=ting Morthing Region Curator Latitude Longitude

[552113 | loz077 | [East Suszex v] | | [50.8072873084267 | [0.157556120461831 |

Surmmary £ Synopsis

The sumiving farm and fabric of the huilding indicates a date somewhere ¢ 1800 for its construction. This is corrobarated by the histaric mapping | ~
hich provides a date range of hetween 1778783 and 1843, Local anecdote suggests that it was used to house a large gun during the w

Mapoleonic era, but nothing was found within the surviving fabric of the building, orwithin any of the consulted documentary sources to either

Types/Clients Refs/Periods Map Geomatics Tasks Finance Inw. Req. Site Data Docs Archive Hotes

Refarances Cortert [l Feriod(=]

|Rape v| [Pevensey ||| [Project Periods... v
|Postcode v | [prize 55y |
|Planning Ref v | [EDMPA 3/01223FUL ||
[Planning Authority v | [Bouth Downs MNational Park Authorif |
[Client Contact v | [Mark Driver |
|Reference.. vl | ||

MB: Site Codes have moved to the main form, next to the Status field

Figure 13. Refs/Periods section of project register form

Before entering any site or context records you should establish what survey data is available, as much of the initial
record creation can be automated by processing this data. If there is no survey data available you can generate
empty context records via the Context Register form (see Context Register below).
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Trench Register

The Trench Register lists all trenches associated with the site code you enter at the top left (or will be pre-
populated if you arrive here by following the prompt from uploading trench survey data). It is designed to reflect the
current Trench Record pro-forma, along with a list of related contexts for each trench at the right hand side.

Ideally the Trench Register should be generated by uploading the relevant survey data before you enter any
contexts. This should be created by the site surveyor and stored in Project \ WIP \ Geomatics \ Survey \ Exported
levels. Enter your site code and click the ¥ button, then copy and paste the survey data into the text field and click
Process. The data you copy must be in the format Point ID, Easting, Northing, Height, Context - eg:

Point ID | Easting Northing | Elevation | Context
TRO1A.1 | 495057.9 | 106988.2 27.07 | 1/001
TRO1A.2 | 495058.3 | 106988.8 26.65 | 1/003
TRO1B.1 | 495091.2 | 107024.6 27.99 | 1/001
TRO1B.2 | 495090.5 | 107023.9 27.44 | 1/003
TRO2A.1 | 495145.4 | 107025.2 30.98 | 2/001
TRO2A.2 | 495144.6 | 107025.3 30.47 | 2/003
TR0O2B.1 495110 107034 29.07 | 2/001
TRO2B.2 | 495110.4 | 107033.8 28.93 | 2/003

There is no need to enter any further trench information unless it will be used in analysis or incorporated in a report,
but in order to export an ordered context table to include in a field report, you must check the ‘Archaeology’ field for
each trench where archaeology was encountered — this will be used to group context records for inclusion in the
body of a report or an appendix depending on whether archaeology was present or not (see Export CSV (in prep —
feedback from Jim / Dan), page 20). If anyone can think of a failsafe way to automatically work out if archaeology
is present or not then please let me know — off the top of my head | can’t.

The Google Map at the bottom of the form plots each trench alignment, and is included to provide quick visual
feedback so you can immediately see if there were any obvious data problems (typos, missing contexts etc. — if it
doesn’t look right you'll have to go back to the spreadsheet data and check it).

Trench 10

| ie )

Trench 11
Trench Cists Tranch Heights Contux List

i“ [w.i :ilmm 1”.4«-. :j'::;u |'v«\ st P

Visual Check

Figure 14. Extract of trench register form showing calculated dimensions and orientations, and map view of survey data
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Context: Minimum Data (in prep)

This is designed as a quick way of getting the minimum data into ASEbase, dependant on project type.

Select the relevant tab and enter your site code, then hit the # button. If contexts already exist they will load, if not
you can create new contexts using the ¥ button. You can then tab through the fields adding data. When you
reach the end of one row the database will save the record (if it has been edited) and jump to the next row.

Greyed out fields are non-obligatory, but if you want to use them you can click their column title to enable them. If
you're only entering one or two specific fields you can also disable all other fields, after which tabbing through will
only take you to the relevant fields.

The 'Preferred Field Terms' pane will change depending on which field you're currently in, and what has been
entered in previous fields for the same context, so if the context type is 'fill' and you click/tab to the Interpretation
field it will list the terms as shown in Figure 15. These are suggestions as to what should be entered. You can
type in the field or click one of the items to apply it to the current context, or if necessary type something different.
If a preferred term is applicable, however, please use it.

The '? Int' field is a qualifier to your interpretation. If the interpretation is pretty certain you can leave it blank, but if
it's a bit dodgy enter 'y' in this field.

Dimensions must all be numeric. If you want to record a dimension as trench extent, enter 0. Both Thickness and
mOD fields should generally just have one value, though for layers you may need to enter a range. If so, enter the
minimum and maximum values separated by a '-' and the database will pop the maximum value in the max field.

ump DOO e oM

Preferred Field Terms

WE / Evaluation Excavation Geofrch Import Survey Data o backil :I
Code  Contest Context Type Interpretation 7 Int Length  Width  Thick [min-max)  Faremt  mO0[min-max]  Comments * EZT;DSE
.
AT 1001 [ayer [plonghsol [ [ [Tom [ Floognsan il « construction debris
L1 1002 ayer subzail — [ [z [ [ [Eu=or « cremation
LB11 1003 cut [ditch, field boundary [ [ [ [ [ [mos [ [ [Oiteh, Mg, Field houndary. Cuts © . il
LB 1004 il i, primary [ [ [ [ [ma [ [ [ngemierions o fill, primary
LB11 1005 ||:u1 ||:Iih:h,ﬂe\d boundary 1005 | Citch, E-W field boundary. Cut by o fill, secondary
LB11 1006 il ill, prirmary 1008 . [Single fill of 1005 o ill, tertiary
LBT1 1007 [eut Jaitch 1007 [ [piteh NESW Tield Boundary?  lining
LETT 1008 il [l primary Ta07 [ [Fnoiemmoriooy ot
LB11 1009 |cu1 |c|ilch 1009 |48.2058 . Citch, E-WW enclosure? o postpipe
LBT1 1010 il il 1009 [Orper rinarity il o7 1008
LB11 1011 [eut it [— [ | [ [ [ [0 [s136[ [P elonoated oval, same as 101
LBT1 1012 il il primary [— [ [ [ [ [ [ [ [Finglenanerion
LB11 1013 [eut it [ [ [ [ [P ["o1= peoss[ [Pt elonaated oval, same as 101
LB11 1014 il i, primary — [ | [ [ [ [foz [ [Enoeatortonz
LB 1015 [eut it — [ [ [ [ [ms [ [ [odempi
LETT 1016 il il [ I I [ [ s [ [ [Heeersitinariois
LBT1 1017 il [packil [ [ I [ [ [ms [ [ [apnykackierions
LB11 1018 [eut [ditch terminus [— [ [ [ [ [Tmig [g42a[  [BRchierminus, £ enclosure?
LB11 1019 Il [l primary [ [ [ [ [ [hmE [ [Engemoriors
LB11 1020 il it primary [ [ [ [ [ [oem [ [ [Enolefnorio30 same as 1031
a1 1021 [eut ditch — . 1 0 [ : [Eiieh, 15, enclos0re? CUiby 10 « |

Figure 15. Minimum data form, Watching Brief / Evaluation fields

Context Register

To load an existing register enter a site code in the box and hit the ¥ button. This will display the basic register
with details such as type, area, photos etc.

If you need to add contexts or start a new register you can then do so by clicking the * button in the left hand
toolbar and entering the first and last context numbers at the prompts. New contexts will only be created if they
don’t already exist in the register so if you need to fill in gaps a pre-existing register (e.g. in imported survey data)
you can just enter the first and last numbers and any existing records will remain unchanged.

As you assign subgroups, groups, land uses and periods the database will keep running lists of the entries that
you've made. These can be called up or hidden by clicking the [ZI[GILI[F] button.
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View Mode

Initially contexts will be listed in view mode - clicking an entry in the list will populate the right hand pane with the
relevant details, where the information can be edited. If you leave view mode click the LI button to return.

Figure 16, below, shows a partially completed context record, the selected context will be highlighted in gold -
related contexts (those sharing the same parent) will be highlighted in khaki. Initial context records can be created
in various ways, e.g. importing survey data will generate rudimentary records for cuts (and topsoil and natural if
trench survey data is imported) and if a finds specialist has entered data before you generate contexts those
contexts will already exist. However contexts are generated a minimum of site code and context number will be
pre-filled. Coordinates, type and dimensions may also be generated automatically if the record has been created

via survey data or finds entry.

LB11 1+ X

Context Register: WLB11

[LI[P]

e page I | of1 [5000 =]  iew 1 - 683

O contex Type  Area  Plan  Sectior Photo Interpretation Sub
r—r | I

= 1om layer ploughsoil ﬂ

™| 1002 |iayer subsail

™| 1003 |ewt 1K fisle! boundary dich

[~ | 1004 [fil 10 primary fill

| 1005 |ewt 1K figlet boundary dich

™| 1006 |4l 1 primary fill

™ 1007 cut 44 13,20, ditch

[ oo [ | | s | [primee i | |

™| 1009 |out 18 [12,13,|ditch

| 1010 il 18 il

1o feut 2i8, pit

™| 1oz 208 primary fill

[ 1013 |t H pit

O 1o il 3H primary il

[T 105 |t 1B pit

| 1me il 38 il

[ 1m7 il 38 backtil

™ 1018 |out 1ic ditch terminus

| 1ma i primary fill

™| 1020 primary fill

T | 1021 |ewt 28 ditch

| o2z | 2.8 primary fil

[~ | 1023 |eut 2i8 enclosure ditch =l

ol Page [l | of1 o000 =]  iew 1 - 6334

Figure 16.

Tag Mode

=l ]@)

r Details
Code Area Coordinstes [E,N,H] Type [ac] Cortest Parent
fuLB11 | [508481.573220088 [126208 604608883 [48.30263E [cut 1007 [ 1007
rDimensions (zero iftrench extent) Description
Length ¥l dthy DepthiThick { |
{Slratigraphy (not usually needed - click to expand if reguired) |
Interpretation (ac) =ddto F¥ commerts ¥
{ Idltch ‘
- Di
- Drawings (Site Reister] Photos (Site Register) Samples (Site Register) _
N Sheet Type o Mo Type  Notes T Pot I© cem
B =ection | |Fa @ (] | A= Bone(H) [ Other BN
po_____ = [ [ I Borea) T metal
21 Cl T tthies 7 Gizss
= = =l =l ™ ror ™ other
r PX Details
Festure Type [ac) Construction/Use/Di suse Subgroup Subgroup Description
Idltch, qully, drain, sewer etc ||:onstrud|on
Group Group Description Land Use Feriod/Fhase  Period Date
P Comments/Discussion
Ditch, ME-SWY, field houndary?

Context register form in view mode, context 1007 selected, associated contexts (children/siblings/parent) highlighted

This is designed to help batch edit contexts, and is called by clicking the 4 button. It might be slightly over-

complicating things though?
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S [ | £ £ EEnn 080
Context Register: WLB11
r Context Type etc. Contexts
T Page |1 of 1 5000 -I Sieww 1 - 683 ¢ Interpretation fin prep) .17 1
O contex Type  Area  Plan  Sectior Photo Interpretation Sub ITDDSDM . 16_1
l_ l— l— l— I_ Cortext Tipe Festure Type 15—1
I layer LI | external cultivation j ¢ 14_1
11_003|layer ;I Interp 10 [C/VD) Site Area " i
_ j 131
11_004|cut culvert 121
11 _00s/fil fill
12_001 layer rPost-Ex
Parent Sub Group Group * Land Use * Period *
12_002 layer

12_003 layer
13_001 layer
13_00Zlayer & Tap Selected Contets | & ResetForn | 1 Clesr selection sfter tagging
13_003 layer *these fields cannot be updated unless the contexts already have a sub group, or sub graup is included here.
14_001 layer
14_002 layer
14_003 layer
15_001 layer
15_002 layer
15_003 layer
15_004

15_003

o oo o o o o|o|lo @ o o o|/o o oo o o o o o

g1 R"OTARAAATAAR[MIATAR[TITRO00 007

16_001 layer =
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16_003 layer
17_001 layer
17_002 layer j
n@mm Page [ |of1 [B000 =] Wanw1 - Bad

Figure 17. Tag mode

In this mode the right hand pane will show basic details such as context type, feature type etc. By clicking multiple
contexts in the register (or shift selecting) and then selecting one or more entries in the right hand pane you can
assign the same details to all the selected contexts. To select or deselect all contexts click the checkbox at the top
of the left hand column.

Export CSV (in prep — feedback from Jim / Dan)

Once context details are entered or loaded, the X button allows you to download a csv file of the data. Initially a
form will pop up with all available fields listed down the left hand side - the right hand side will be blank. To use a
pre-defined export you can click '‘Context Table', 'Context Register' or 'Land Use Table', or you can drag fields from
the left to right hand side to create your own export or add fields to one of the pre-defined lists.

If 'Split by area / trench & archaeology' is checked, the data will be listed in area / trench and then context order
with breaks between areas / trenches - trenches that have the archaeology field checked on the trench register
(see
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Trench Register, page 17) will be listed first, trenches without archaeology will be grouped into one table at the
bottom of the csv file.

Once fields have been dropped onto the right hand pane they can be re-ordered by dragging a list item up or down
if needed, then just click 'Export' to download a csv file of the data you've chosen which can be printed or copied
and pasted into a report etc.

Context Details

The context details form has been designed, as far as possible, to look similar to the existing context record sheet
to hopefully make data entry more intuitive (though only information that will either be exported to a report,
used in analysis, or incorporated in an archive should be entered). It's also worth filling in Parent Context
details before spending time on other fields, as we can automatically populate some of the data for contexts that
are the only child of a parent, e.g. dimensions, coordinates, strat.

Most of it should be self-explanatory, but there are a couple of points worth mentioning:

e Coordinates - we can grab most of these from the survey data, so they shouldn't need entering manually.

o Dimensions - these only need entering for watching briefs and evaluations, as excavation reports don't
include dimensions in the context appendix. Hopefully we’ll be able to pull most of these from the survey
data in future.

e Stratigraphy - not usually needed, but anything entered here will be reflected in the matrix, and any
relationships created in the matrix (see page 37) will appear here.

¢ Interpretation - this is populated from a pre-defined list but until a comprehensive list is available you can
enter your own term. Try to keep as succinct as possible.

e Finds - this section is purely for information, and tells you which find types are associated with the context
(based on data various specialists have entered to date). A tick here doesn’t necessarily mean the finds
data for that artefact type is complete. If spot dates have been entered a coloured bar at the right will
denote the spot date period (see also Show/Hide & Search, page 38).

e Group/Land Use / Period - these can't be entered until the context has been assigned to a subgroup.

The Drawings, Photos and Samples sections all have ‘Site Register’ next to the title. Clicking this currently just
opens a popup window with the relevant register, but in future will allow data entry.

The Finds section shows checkboxes for various categories of finds. These are non-editable, and will be ticked if
any data relating to that finds type has been entered. If there is any finds data you can click ‘Context Assemblage’
to view details, see Figure 18 below (currently just a basic list but further details will be available in future by
clicking a row in the table).
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Finds Assemblage: Context 111

i Page [l of1 P Wigw 1 - 120112

KKK Type & IC+1 o2 Cour DateMin Datebda: [otes Re: Initr
pottery R G Post-conguest 1 143 7o || e
pottery HIDF Post-conguest 4 143 7o pinkbuff generally non-sandy matir: OO
pottery FLINZ Tempered wares 1 [l
pottery SAND Post-concuest 14 |43 70 O|c
pottery SN Post-conguest 1 43 70 partial rim Ce
pottery | ZanD Post-canquest 1 |43 70 bead to slightly everted rim Cie
pottery AN Post-conquest 1 |43 70 Vith carinated shaoulder | |}
pottery FLIrM4 Tempered wares 25 most appear to be from same vessel O|C
zatmple bk an Sitm ta <20= OO0

& Page i of 1 0 - Wiewe 1 -120f12

Artefact Dating

75 + 0 L
0 4

=

= 854

[

2 6o

I

. = 02 D 0 = (=]

2 1

i

w50 4

O
45 4
40 L ! 1l ! - - - .

1-5AMDFLZ  2-RWCGE 3-RWCG 4-0¥1DF B-SAMND1 £-5A4M01 T-S4NDM B-5A4NDT

Orange bars show date range, blue rectangles indicate quantities (by count)

Figure 18. Context finds assemblage data (as spot dates have been entered a graph shows date ranges and quantity of finds — in this case all

have the same date range)

Saving Information

Context data changes will be automatically saved if you navigate to a different context, but if at any point you want
to force a save you can hit the @ button at the top left of the context details panel.

If you attempt to leave the form and changes have not been saved, you will be asked whether you really want to
leave — click ‘Stay on Page’ and hit save to keep your changes, or ‘Leave Page’ to abandon them.
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Context > Land Use

General

This is essentially a view of the context data entered through the Context Register form, but allows inline editing of
some data. To load site data enter a site code in the box and hit the ¥ button.

foett o Wl + | 6 W= @ XEIEIITE] v re | A s suzaous -+ KT

Context > Land Use: WLB11

LI ) 14 <a Pagef ot ws w20 o) Wiew 251 - 500 of 2012
Finds Contexx Type CUD  Interpretaths Parert  Parent Int P¥ Comments Area  SubGro SubGroupDesc Grauph GroupDesc LandU: Period PeriodDesc Sample SP Min [LEY
I | LI | | | JL I LI N | I | L1
1088 o C posthole 1098 |- Posthole, oval, underlying snd 74 | posthole [1098], primary fil 2 |lste iron agefearly roman [ [ ~
1089 |1 o fill, primary | 1098 |posthole | Single fill of 1098 74 posthole [1098], primary fil 2 lsteiron agefearly roman [ 2
00 o c pit 100 |- Pit, elongated oval, MMW-SZE, &4 pit [1100], fil [1101] 2 |lste iron agelearly roman ( "
M |1 udl fill 00 |pit Basal fill of 1100 84 pit (1100], fil [1101] 2 |lsteiron agefearly roman (| 26 - -50 &0 =
Moz |t o fill MO0 |pit Upper fill of 1100 85 [fil[1102] 2 lsteiron agefsarly roman ([ 25 - =50 B0
MO3 & | |tresthrow | 1103 |- Tree throw, irregular, same s 212 tree throw [1103], il [1104 2 |lste iron agesearly roman ]
104 |t ud fill NMO03  treethrow | Basal majority fil of 1103 212 tree throw [1103], fill [1104 2 lste iron agelearly roman (
105 |1 L Till 103 tree throwe | Upper minotity fil of 1103 213 fil[1108] 2 |lste iron agelearly roman (
[5] i 106 |1 ud 1ill, primary | 1107 ditch Single il of 1107 57 ditch [1107], primary fil (11 4 2 lste iron agelearly roman [ - &0 200
[G] MO7 | a3 ditch 107 |- Ditch, WhA-ESE, enclosure? 57 [ditch [1107], primary fil (11 4 2 |lste iron agefearly roman [ "
1M0s |1 ud 1ill, primary | 1109 (gully, ring | Single fill of 1109 10 ?ring gully [1109], primary | 12 3.2 |roman - &0 200
M09 o C gully, ring | 1109 |- Ring gully? Same as 1249, 13 M0 Zring gully [1109], primary | 12 3.2 |roman o]
M0 |1 o fill 1112 |ditch Upper majority fill of 1112 5 fil[110] 3.2 |roman - &0 200
1t ud (fill 1112 |ditch Basal minarity fill of 1112 4 [ditch [1112], fil [1111] 17 32 |roman - B0 200
[5] : M2 ¢ © ditch 1112 |- Ditch, E-W, sub-square enclos 4 ditch [1112], fil [1111] 17 3.2 |roman [ o}
Finds Data ®
Finds Register: SubGroup g - Artefact Dating: SubGroup
wwx Context Type (3] D2 Quant  Datedin  Datelax Motes Resi Intrus i
— i i 1 e | o [ T
108 [pOTT GROG2 18 50| o O|Of~ § =o . i = g o e
10g  |POTT e 3 50 200 o[dlz|l £ o | w— = e U
106 |POTT A0 3 50 200 [EY| 2 200
106 |POTT AHSU 2 60 410 (R & A q@l‘\ P q@l{‘ QG!{\ N
1106 |POTT GROG 2 10 100 Ojd|-~ \\.(5“' o w@"" R \53_(3?' do\v“ © aF L w® \q,@
o Page [ Joi 1 Wiew 1 9019 %\"@ Y %*\"@ CES S %,\\db

Figure 19. Context > Land Use form showing loaded site data and finds information for subgroup 57

If anything needs editing, clicking the context line of the table will convert it to a series of input fields. After editing
the information hit 'Return’ or click a different line to save your changes - pressing 'Esc’ will cancel the edit.

If you click one of the buttons on the right hand side of the black toolbar then when you select one context related
contexts will be highlighted, either by parent, sub group, group or period.

If the context has been linked to one or more photos, these will viewable via the small camera icon. Hovering over
this should display the relevant photos.

If finds data has been entered by the relevant specialists the last three columns will show spot date information
using the same key as the context matrix (see Show/Hide & Search, page 38). The first of these, 'SP', shows the
probable (subjective) spot date allocated to the overall context. The next two columns show the probable numeric
date range. Hovering over the period colour will display any spot dates comments.

Again, if finds data has been entered you can view the basic information (type, quantity etc) by hovering over either
the 'C|, 'Sl or Gl icons which show the results by context, subgroup or group. If any of these are spot dated a graph
will also be visible displaying the spread of date ranges. The orange bar indicates the date range of each
find/assemblage, while the height of the blue rectangle gives an indication of relative quantities (by count). If the
graph is too small to be meaningful, click it to view a larger version.
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Figure 20. Expanded version of graph shown in Figure 19. Numbers after a # denote context number, text in brackets shows artefact ID1

Print/Save

| had set up a print facility, but have scrapped it in favour of downloading and printing a csv which allows much
more flexibility. If you click the X button a csv file of the current data is downloaded which can be opened in Excel
etc and printed (to change once Context Register export complete).

Finds
Currently in prep.
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Data Map (in prep)

Currently being re-coded to allow multiple outlines for each context, and also lines as well as outlines.

This form is designed to help analysis and check data before putting it into GIS to create report/publication figures
or to use with projects that aren't going to be taken to full GIS, and my intention is that it will eventually give the
basic syntax and/or allow you to save queries to use in GIS. It plots various bits of data over a simplified Google
Map, which can be faded in or out using the slider at the top right.

If called by hitting the @ button on the Context Register, Context > Land Use or Artefact forms it will automatically
load context outlines and pre-ex survey (providing the survey data has been processed), otherwise you'll need to
enter a site code (or multiple codes separated by commas) before you can load any data. For landscape-wide
queries | reckon a county selection would be appropriate where you could select one or more counties.

The map will show any uploaded geographic data, and clicking a context will allow you to edit the basic context
information.

Survey

This lists all elements of potentially uploaded survey data, with options to change the display colour and line
weight.

Geophysics
In prep

Artefacts

Finds Markers

These will be plotted by artefact coordinates if they’ve been recorded, but if not will use the context centre easting
and northing (with a little randomness added to reduce the number of markers on top of each other). Once you hit
the Load Finds button markers will appear on the map, and the period checkboxes will show which periods are
represented (Figure 21). Checking or un-checking these will toggle marker visibility.

A filter dropdown will also appear, populated by the artefact types the database has found. Selecting an option
here will turn off all the period markers and just show those relating to that artefact type, still coloured by spot date,
and if there are entries in the ID1 field, a second dropdown will appear allowing further filtering (Figure 22). Same
goes for ID2 once you select an ID1.

If artefact joins have been recorded, clicking the show joins / refits checkbox will draw a line between linked
artefacts/contexts (whether or not those artefacts are displayed at the time, Figure 23).

- Filters . - Filters
- Periods . - Periods
Falzealithic |:| I7 Rarman - Falzeclithic I:l I- Raoman -
mesolitic  [J T tedieva ] mesolitic | T medieva ]
teolithic ] T Fost medievar [ teolithic | T Post medieval [
p Bronze Age - todern I:I I_ Bronze Age - todern I:I
I7 Iran Age - I7 Undated I:l I- Iron Age - I- Und=ted I:l
- Type ) - Type
Type 101 0z Type 101 102
[fiter... - [ pottery =l |sRoG1 =] | niter... =l

[T show joins / refits [T show joins / refits T
54 (CAMT4)

Figure 21. Initial key view after loading artefacts Figure 22. Filtering by type
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Figure 23. Finds over context outlines, joins / refits shown by red lines

Finds Charts

The Charts section is very much in preparation, but lets you pop graphs on the map, currently either by artefact
date or type. At the moment this is done by context, but subgroup might be better and avoid graphs being placed
on top of each other (offset if coords already used?). You can choose between three sizes of pie chart or to scale
the charts by the size of assemblage — if you choose the last option you’ll also get the chance to specify a minimum
chart size, otherwise tiny assemblages won’t be visible. If the chart is by date then the same key as the periods
applies, if by type a separate key will appear.
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Figure 24. Medium sized charts showing artefact date (unfortunately Figure 25. Charts scaled by assemblage size showing artefact type
almost all dated finds here are Iron Age, so not very informative!)

Contexts, Groups & Land Use

Once contexts are loaded the Contexts, Groups, Land Use and Phases sections will be populated. Clicking an
item in any of these lists will highlight all/any related items on the map.

Phases
The phases section is divided into two parts; 'Draw from matrix' and 'Draw from Phase'.

Matrix

If there is a site matrix within ASEbase, 'Draw from matrix' will colour the survey data according to the matrix phase
divisions, so you should be able to use this to view provisional phases etc. If a context is moved on the matrix its
colour will change according to the matrix phase it falls in (Figure 26 and Figure 27).
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Map Conies - ORI 551107 145550 WOSSE 51 718450] T i . e i Map Contes - ORGIME S51107,145550 WOSSE 51 718439) i7,08 T ——— I —
Figure 26. Survey data drawn by matrix phase Figure 27. As Figure 26, but context 33 moved on the matrix
Phase

If contexts have been assigned to phases the 'Draw from Phase' section will list all phases for the selected site(s)
currently in the database, each with a colour box next to it. Initially the boxes will all be black, but clicking a colour
will allow you to change it and draw all phase elements in the selected colour (Figure 28). Any colour you select
will be saved, so if you revisit the form they should be pre-defined.
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Figure 28. Contexts coloured by phase
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If spot date information has been entered, this will list all the probable ranges recorded by period range along with
minimum and maximum dates within each period. Clicking an item in the list will shade all relevant contexts (based
on the fill's parent) the colour shown to the left of the date range. Clicking it again will remove shading.
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Figure 29. Contexts coloured by spot date
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You can select multiple list items, but be aware that some parents may have more than one spot date range in their
associated fills and the colours are displayed in the order you select them.

Step-through / Animation

The lower section of the Spot Dates panel shows two input boxes and a slider, which are initially set to the
minimum and maximum dates in the finds assemblage. By moving the slider handles or changing the values in the
input boxes you can specify a date range to highlight on the map.

The two sets of < and > buttons allow you to change the start or end dates in increments (value set in the Years
box) while the << and >> buttons will apply the increment to both ends of the range.

The two play buttons in the Animate area will animate the spot data on the map either backwards or forwards.
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Figure 30. Frame during animation, here showing contexts with spot dates between 25 BC and 25 AD

Distance / Area Measurement

The ruler button = at the top of the Google Map allows you to measure distance and areas. To start measuring,
click the ruler, then click points on the map. After two points have been set a distance measurement will be shown
to the right of the button. If more points are added the cumulative distance will be shown, along with the area
encompassed by the points. Any point can be dragged into a new position and the measurements will be updated
accordingly. Clicking a point will remove it from the measurement line.

To turn measurement off click the ruler again.

At the moment clicking on a context to set a point is not possible, so you may have to click next to it then drag the
point into position.
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Data Map / Matrix

General

The idea behind the Data Map / Matrix is to provide a flexible way of drawing up a matrix and a means of
accessing/editing the underlying data (context, photos, finds etc), and integrating this with site survey data and/or
digitised hand drawn plans. It's not designed to create the matrix for you - drawing up a matrix should be part of
the interpretative process, but it can do some of the tidying up for you. The information entered in creating the
context matrix can be cascaded down, with manual refinements at each step, to create subgroup and group
matrices, and finally land use diagrams.

It will also provide a means of disseminating our site data to a wider audience.

The page opens with two blank areas, one on the left that will load map data (see GML import for information on
how to extract and upload data from CAD survey drawings), and a second area to the right which is where the
matrix is built. The bottom right corner of the map area has a drag handle that allows you to resize the two panes.

When you enter a site code in the top left input field and hit Enter, the database will search for relevant map data
(pre-ex survey data, context polygons etc) and the context register. If only context register data is found the map
area will be removed and the matrix expanded to fill the available space. In this case you can change the height of
the matrix area by dragging its bottom border up or down.

The toolbox at the right of the screen will list all contexts found in the register. If a context has been placed on the
matrix it will have a small circle next to it - you can click a context in this list to jump to its position on the matrix. If it
hasn't yet been positioned you can drag it onto the matrix and drop it in the desired position, after which you can
move it around if needed. If ¥ drop parent & children mode is selected, whole context families will be dropped in
one go. Entering '#matrix' in the Contexts filter box will filter the list to show only those contexts not yet placed on
the matrix, while '#map' will filter to show contexts with missing map polygons.

Double clicking a positioned context will open an information window providing basic context data, a simplified
representation of any stratigraphic relationships, and a list of any linked photographs.
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Figure 31. Context matrix - info window showing simplified stratigraphy, map showing context location
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Data Map

This shows simple polygons defining contexts, along with any pre-excavation survey that has been extracted from
CAD drawings. A cut-down background Google map can be faded in and out using the slider above it, and the
colour and line weight of different elements can be changed using the Survey section of the toolbox accordion.

The ruler button = above the Google map allows you to measure distance and areas. To start measuring, click the
ruler, then click points on the map. After two points have been set a distance measurement will be shown to the
right of the button. If more points are added the cumulative distance will be shown, along with the area
encompassed by the points (it assumes a closure point). Any point can be dragged into a new position and the
measurements will be updated accordingly. Clicking a point will remove it from the measurement line.

To turn measurement off click the ruler again.

At the moment clicking on a context to set a point is not possible, so you may have to click next to it then drag the
point into position.

Context labels can be turned on and off using the ¢ button, though these will only be visible at maximum zoom
level. On complicated sites they will also slow down zooming and panning the map.

Clicking a context on the map will open the info window and (if placed on the matrix) pan to the relevant matrix
position. On complicated stratigraphy it won't always be possible to click the desired context if others are overlying
it, in which case you can temporarily hide a clicked feature using the Hide from Map button in the info window.
Alternatively you can isolate a portion of the matrix to hide all contexts outside the selected area by holding down
the 'i' key while you drag over part of the matrix, or by using the Matrix Overview (see below). Click the © Reset
Map button to see all contexts again.

Missing Polygons

The database expects to find a polygon for all cuts and structures. While it doesn't necessarily mean there is an
error in the polygon data, if a context outline is not found for a cut or structure its entry in the context list of the
toolbox accordion will be shown in red. It's worth running through this list and checking any red entries to make
sure there shouldn't be an associated polygon as this can highlight typos in the CAD attributes.

Matrix

Matrix key-strokes

i Isolate: drag a region over the matrix to only show contexts on the data map that fall within it
m  Move: drag over the matrix to select multiple items to move
h  Highlight: drag over the matrix to highlight multiple features on the data map TO DO

Adding Contexts

As well as dragging individual contexts onto the matrix, you can dump contexts onto it in bulk. To do this, click the
Dump Contexts button * (or at the top of the contexts list), and a popup window will open. Here you can specify a
context range, an area, a trench or 'all’, then click a point on the matrix where you would like the dump to start.

The database will loop through contexts within the specified range, initially placing 'self-parent' contexts on the
matrix, moving left after each one. It will then process any contexts that have a parent specified, placing them at
the same left position as their parent and moving the parent down to accommodate the new context before adding
the remaining contexts.

If stratigraphic relationships have already been entered, the code will then arrange each parent strand according to
the stratigraphy and draw the relationships between contexts. Any contexts without relationships will need to be
ordered manually. It's therefore probably good practice to make sure stratigraphy has been entered before you
dump the contexts, thereby saving a load of manual moving.
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Finally you can use the Parent Positions button to move various strands lower down the matrix if it knows one
parent is above another’. Ideally the code behind this would simply loop repeatedly until no more moves were
necessary, but if the data contains any stratigraphic loops this would result in an infinite code loop. Instead it tells
you how many moves were made each time you click the button. You can keep clicking the button and as long as
there are no strat loops it will eventually reach zero.
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Figure 32. Initial Dump Figure 33. Parents Auto-Positioned Figure 34. Manually tidied

Moving Contexts

To move an individual context just click and drag it to its new location — any relationships will temporarily disappear,
but be redrawn once you release it. If you want to take a context off the matrix then double click it to bring up the
info window, then on the Strat tab Ctrl click its box in the middle of the tab.

To move multiple contexts, hold down the 'm' key (or shift) and either click each context you want to move or click
and drag a rectangle over multiple contexts — their fills will turn black to show they have been added to the
selection. Once you've selected all the contexts you want to move, release the shift key and either use the arrow
keys or drag one of them — the rest will follow. Already selected contexts can be removed from the batch by
holding the shift key down and clicking them again. The array of contexts to be move is cleared when you drop
them in position.

To move a parent strand, double click one of the contexts in the strand to bring its data up in the context info
popup, then use the buttons at the bottom of the Context tab to move the strand as a single unit.

You can also use 'nudge mode' to move multiple contexts, but please treat this with caution if you're moving
things up or left, as you may cause parts of your matrix to collide. In nudge mode (called by clicking the *
button) you will see red lines extending left and down from your mouse position. Clicking one of your keyboard
arrow keys will move all contexts to the right of and below your mouse position in steps of 50 pixels. In this way
you can shift your entire matrix by placing the mouse at the top left corner and clicking & or =, or you can just
move parts of it.

Relationships

The quickest way to enter your stratigraphic relationships is probably to tab through the list in the Context
Stratigraphy section of the toolbox accordion. This shows each of your contexts with an input field next to it listing
any contexts that it is stratigraphically above. Typing in here will create relationships, or delete them if you remove
a number. Contexts entered here should be comma separated if you're entering more than one. As soon as you
tab out of an input field any changes you have made will be shown on the matrix.

Alternatively you can click a context and a small plug appears at the bottom. This can then be dragged and
dropped on another context stratigraphically below it to create a relationship. This will store a record in the
database indicating that the first context is above the second, and draw a line between the two contexts.
Relationships between a context and topsoil/subsoil or a context and natural are shown as grey Bezier curves. All

! This only changes their vertical position at the moment, though with a bit of thought | might come up with a way of moving them left or right,
but the potential for collisions is pretty high.
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other relationships are shown as horizontal and vertical black lines unless the lower context is at a higher point in
the matrix. In this case it will be drawn as a red diagonal line.

To remove a relationship go to the Strat tab of the info window again, and Ctrl click the relevant context. You can
also chase a matrix strand from here by clicking contexts in the above or below boxes.

Context Types
The border/fill of each context indicates its type:
1 | cut Skeleton
Fill «  Unknown / Unassigned

2 Layer [:] Void

E] Masonry / Other Construction

Matrix Tools
The top right of the screen holds various matrix related tools:

e 7 Animate Matrix Up: see below.

e * Animate Matrix Down: see below.

e & Matrix Overview: see below.

e # Only Children: if parent/child information has previously been entered this will add a relationship
between all contexts that only have one child/parent

e s Toggle Parent & Children Mode: drop context families in one go.

e * Dump Contexts: drop many contexts in one go, not suitable for complex strat. See above.

e * Toggle Nudge Mode: move swathes of contexts using keyboard arrows. See above.

e 2 Find...: you'll be prompted to enter a context/subgroup/group number depending on which matrix type

you are working on - if it has been placed on the matrix it will be highlighted in a lurid green for 10 seconds
and the matrix area will scroll to its position.

e ' Grid Opacity: changes visibility of background grid (dark / light / off).

S Toggle Relationships: show or hide relationships. When hidden, only relationships for the context you

click will be visible.

Toggle Same As: show or hide same as lines.

© Topsoil Stubs: show topsaoil relationships as stubs.

© Natural Stubs: show natural relationships as stubs.

# PX Comments: this toggles the visibility of post-ex comments - anything entered in the px comments

box of a context record will appear in a small box beneath the relevant context. If you've placed contexts

close together the text may overlap, but if you hover over the box the text will be shown.

e < Samples: this will grey out any un-sampled contexts and show sample numbers attached to those that
were sampled.

¥ Spot Dates: this will look up the probable spot date range of each context and colour code the context
boxes accordingly. It will also add a box beneath each context showing the numeric spot date range
(artefacts flagged as intrusive or residual will be ignored). Clicking the button again will toggle the spot
date information on and off.
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o [ cuD: this will toggle the visibility of a context's construction/use/disuse data.

o == Colour Contexts: colours contexts according to phase & lists any that are outside their phase
boundary.

e ¥ Child Units: subgroup matrix only. Show/hide contexts in subgroup.

e = Subgroup/Group Mode: in Subgroup Mode you can click and drag a rectangle encompassing a
number of contexts, after which you will be asked for a subgroup number. Any context that has its top left
corner within the rectangle will be assigned to the subgroup/group you specify. Contexts that have
previously been assigned to a subgroup will appear slightly faded with their subgroup number shown
below, and a running list of used subgroup numbers should appear at the top of your screen.

e @ Backup: creates a backup of context positions which can be restored from the last toolbox section.

Matrix Overview & Animation

The matrix overview button will open a popup showing a simplified overview of your matrix, but without
relationships to avoid cluttering the image. It may well be slightly distorted as it is forced into a fixed height and
width box, but should give a general impression of your matrix.
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Figure 35. Matrix Overview

Pan Matrix

Ctrl clicking a point on the overview will close the popup and pan the matrix to that position.

Isolate Matrix

Dragging over a section of the overview will isolate features on the data map within that region. When you let go of
the mouse button it draws a box over that area. You can use the buttons or input fields at the bottom of the popup
to change its dimensions, move it up or down, or set it to full width/height.

Animate Matrix

Once you have isolated part of the matrix you can animate the contexts shown on the data map. For example, if
you were to drag over a region near the top left of the overview, you could then click the Full Width button, then
click Animate Down.
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The region box will slowly move down the overview, and only features within it will be visible on the map. The
delay between each step in its movement is controlled by the number in the input field next to the Animate Down
button - the larger the number the longer the delay. In theory this is a millisecond delay, but if there are loads of
contexts in your matrix your processor speed may mean there is little difference in smaller numbers. While it is
moving the two animate buttons on the toolbar will be replaced by a stop button, so if needed you can close the
overview and stop / resume it from there.

An overlay will also be drawn on the matrix itself to illustrate the region currently shown on the data map.

Temporary Phasing (draw from matrix)

Positions on the matrix are defined by pixel coordinates, the top left corner being 0,0 (so basically eastings and
southings, which can take a bit of getting your head round if you're used to OS grid coordinates!). When you move
your mouse over the matrix these coordinates are shown in the toolbar.

If you've not yet phased your site, you can specify temporary regions of the matrix using the 'southings' as though
they were phases, in order to see on the data map what that would look like.

In the Phases section of the toolbox accordion enter numbers in the To and From fields to define a region, e.g.
entering 0 and 250 would define an area starting at the top left of your matrix and extending 250 pixels down. As
soon as you tab out of the To field, an overlay box of the corresponding colour will be drawn on the matrix covering
that area, and contexts with a top left corner within it shaded on the data map.

Once regions have been defined you can turn them on or off using the Show checkbox. Click the Reset Map
button to remove colours, or Apply Colours to put them back. (To do: Remove Brackets button).
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Figure 36. Draw from matrix

Phasing

Once temporary phases have been established (see above) these can be converted to actual phase brackets by
clicking the Convert Colour Brackets to Matrix Phases button. When a site is subsequently loaded, the phases will
be shown in the accordion and can be applied to the matrix (see Figure 37).

Clicking the Update Context Phases button will tag all contexts on the matrix that fall within a phase with the
relevant information. If contexts are later moved to a new phase bracket, or the extent of phases changed, simply
click the button again. Once contexts have been updated you can use the Phase Map button to colour the map
according to phase.
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Tweaks to the extent of a phase can be made by changing the values in the From px and To px input fields.
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Context Matrix

Overview

Please note - at the moment the matrix facility is in development and there are issues that | need to
address with some browsers — testing is currently being carried out in Firefox

The idea behind the context matrix is to provide a flexible way of drawing up a matrix and a means of
accessing/editing the underlying data (context, photos, finds etc). It's not designed to create the matrix for you -
drawing up a matrix should be part of the interpretative process - but there are parts of the process that could be
facilitated given a bit of time and thought. I've not done too much on it as yet as it wasn't part of the original
ASEbase spec, and whether or not it is developed further depends entirely on feedback. In theory, however, the
information entered in creating the context matrix could be cascaded down, with manual refinements at each step,
to create subgroup and group matrices, and finally land use diagrams.

As it needs all available space, the matrix opens up in a new blank window (called by hitting the &% button on
Context Register or Context > Land Use forms). To place a context on the matrix simply drag it from the top left
box onto the body of the page, at which point its position will be saved - you can move them around afterwards if
needed. Each context has a 'socket' at the top and a 'plug' at the bottom which are used to create relationships (if
there are already relationships entered, either here or via the strat section of the context register form, these will be
displayed as lines joining the contexts).
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Figure 38. Context matrix

The border/fill of each context indicates its type:
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There are two boxes at the left of the screen that should follow you around as you scroll about your matrix:

Unallocated Contexts: a list of all contexts in the register that have yet to be placed on the matrix
Toolbox: options for adding comments, shifting the entire matrix, hiding/showing plugs and sockets etc.

Moving Contexts

To move an individual context just click and drag it to its new location — any relationships will be maintained and the
lines between them will drag with the context box. If you want to take a context off the matrix then drag it to the
trash and it should disappear.

To move multiple contexts, hold down shift and either click each context you want to move or click and drag a
rectangle over multiple contexts — their fills will turn black to show they have been added to the selection. Once
you've selected all the contexts you want to move, release the shift key and drag one of them — the rest will follow.
Already selected contexts can be removed from the batch by holding the shift key down and clicking them again. |
need to work on the multiple move thing a bit...

Relationships

To create a stratigraphic relationship drag the plug from the bottom of one context to the socket at the top of
another - this will store a record in the database indicating that the first context is above the second, which will
appear in the strat box of the context details, and draw a line between the two contexts. New relationships are
indicated by a blue line - they will be black next time the page is opened or refreshed. If you click the line between
two contexts you will be offered the chance to delete that relationship.

Toolbox

Show/Hide & Search

. Plugs & Sockets: this toggles the visibility of relationship plugs and sockets.

. PX Comments: this toggles the visibility of post-ex comments - anything entered in the px comments
box of a context record will appear in a small box beneath the relevant context. If you've placed contexts
close together the text may overlap, but if you hover over the box the text will be shown.

. Find Context: you'll be prompted to enter a context number - if it has been placed on the matrix it will
be highlighted in a lurid green for 10 seconds and the screen will scroll to its approximate position (I hope
10 seconds is long enough for you to spot it).

o [® Show Map (in prep): this button opens a small popup map which, if the context survey data has been
entered (see Error! Reference source not found., page Error! Bookmark not defined.), will display
rudimentary context outlines. If you click a context box in the matrix and that context exists in the survey
data the relevant outline is highlighted on the map. If you click a context on the map and that context has
been placed on the matrix, the matrix will scroll to the relevant context in the same way the Find Context
function works.
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Figure 39.  Matrix popup map, context 33 selected.

° Toggle Grid Opacity: changes visibility of background grid (dark / light / off).

o X Change Relationship Style: switches between horizontal & vertical or diagonal relationships.
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Operations

Only Children: if parent/child information has previously been entered this will add a relationship
between all contexts that only have one child/parent. If parent info has not been entered it will also add
parent details to any cuts on the matrix and their lowest fills.

Shift Entire Matrix: if you start running out of space you can shift the whole matrix by clicking this
button - a crosshair will appear centre screen which can be dragged to move the matrix (in prep - you might
need to refresh if the results aren't immediately apparent).

Switch Subgroup Mode On/Off: in Subgroup Mode you can click and drag a rectangle encompassing
a number of contexts, after which you will be asked for a subgroup number. Any context that falls partially
within the rectangle will be assigned to the subgroup you specify. Contexts that have previously been
assigned to a subgroup will appear slightly faded with their subgroup number shown below, and a running
list of used subgroup numbers should appear at the top right of your screen.

Lock/Unlock: in prep - the idea being to prevent other users messing around with what you've done.
= Subgroup Matrix: opens the subgroup matrix in a new tab.
X Apply Period: in prep

Annotations

Related Box: add an annotation to show that contexts are related - when clicked a box will appear at
the centre of the screen that can be dragged and resized to encompass contexts that are associated with
each other. This is purely visual, and if you move individual contexts you will have to move the box as well.

Add Annotation: add a text annotation - when clicked a dialog box appears asking for the comment
text, once entered this will appear wherever you last clicked on the screen and can then be dragged to the
appropriate position. Again, this isn't linked to anything and will have to be moved independently if you
move contexts associated with the annotation, but if you shift drag to select contexts to move will be picked
up.

Add Period Division: this adds a dividing line to show a period which is saved when subsequently
dragged into position - it will run from the left-most context to the far side of the right-most context. When
dragged you will be asked if you want to move earlier contexts with it — click 'Period only' to just move the
division or 'Period & earlier contexts' to move contexts below its current position as well. It's worth backing
up before using this if you're not familiar with its operation. If you want to change the name of a period
double click it and you'll be prompted to enter a new name.

FPeriod only Feriod & earlier contexts

Backup/Restore & Export

Backup: downloads a csv file containing information on context matrix positions which can be used to
restore the matrix to an earlier state.

Restore: in prep — for now if you give me a backup file | can restore it, but once coded it will let you
restore an earlier version yourself.
el Export CAD Script: You can use this button to create an AutoCAD script file which will draw the matrix
in CAD. Once you've downloaded the file, type ‘script’ in the AutoCAD command bar then navigate to the
downloaded file and double click it. A drawing of the matrix should then appear (Figure 40 and Figure 41).
This could be improved (jumps etc), but at the moment | don't know if it's wanted or not so not taken any
further.
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Figure 40. Web matrix Figure 41. CAD matrix generated from downloaded script

Finds & Spot Dates

e X Load Artefact Data: this is probably temporary while I'm working on things.

¢ X Probable Date Range: this will look up the probable spot date range of each context and colour code
the context boxes accordingly. It will also add a box beneath each context showing the numeric spot date
range (artefacts flagged as intrusive or residual will be ignored). Clicking the button again will toggle the
spot date information on and off.

Period Key

- Falaeolithic - fron Age / Roman

- Palaeolithic f Mesolithic - Roman
298
BB e ) coron s i

- Mesolithic / Neolithic Meadiaval -
- Neolithic E. Medieval / Post Medieval

- Neolithic / Bronze Age - Post Medieval [_mj

- Bronze Age D Post Medieval / Modern | %20 BC-70 40

- Bronze Age / Iron Age Modern l—l ﬁﬂm
| 175 |

- Iron Age l 183 I

Figure 42.  Matrix spot dates

198

a3 A0 - FoA0

43 a0 - 70 AD 43 a0 - 70 A0

e X Full Date Range: this will look up the full date ranges of all artefacts recorded from each context and
colour code the context boxes accordingly. It will also add a box beneath each context showing the
numeric spot date range (artefacts flagged as intrusive or residual will be ignored). Clicking the button
again will toggle the spot date information on and off.

¢ X Refresh Spot Data: the first time you show either probable or full date ranges the database looks up
the information and stores it to avoid having to re-query the data. Clicking this button will clear the stored
spot date information and force it to re-query, so any changes made since you first loaded the data will be
included.
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Context Popup

Double clicking a context opens a form with tabs showing context, photos, finds, samples and drawing data

(currently only the first two have been coded).

Context

Context data can be viewed / edited here. Any changes will be saved when the form is closed (group, period &

land use in prep).

Contest Info
Context 10
Context Fhotos Finds (i Samples (ip) Drrawings (ip)
r Interpretation / Type etc
Irterpretztion Fezture Tepe Cortext Type Const/Use/Disuse Parert
Iposthole Istructural cut (posth Icut Iconstruction |1D
r General Details
Ares Coordinates [E,MH) Length Wi dth DepthiThick
a1 [s70547. 74214 [11293563908  [71.01945 [0.24 fo.21 fo.15
r Groupings & Period
Subgroup Subgroup Description
4 I
Group Group Description
Land Use Land Use Description
Period Feriod Date

r Post-Ex Comments

Comments

Fill = 011

Figure 43. Context details available within matrix
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Photos

If a link between photo and context exists, this displays thumbnails (if the image has been uploaded) and brief
details of each linked image. Further photos can be linked to the current context by typing the photo numbers in
the input field (in prep).

Cortext Info

Context 10

Context . i Finds i Samples {ip) Drrawings (ip)

Link Photos
List phictos of this context here [numbers only, separated by commas ) to add links

Camera:
fStop:
150:
Categony:

= Photo:
% Description:
Facing:
Date:
Camera:
fStop:
150:

i HRH12-0033

201 3-06-20 000000

TG-620
38
100

1]

HRH12-0034

201 3-06-20 00:00:00
TG-620

38

100

Category: 0

Figure 44. Photo details available within matrix

Finds

in prep

Samples

in prep

Drawings
in prep

General

Snaps & Scrolling

In order to keep contexts and their relationships relatively tidy and aligned, scrolling of the main screen and
unallocated contexts box on both the x and y axis are constrained to 10 pixel increments, and contexts are dragged
in increments of 10 pixels. As a result when you stop scrolling the matrix and unallocated contexts box may jump
slightly.

To enable infinite scrolling there is a small box off screen at the bottom right which gets pushed further right or
down when you scroll. If you have a very high resolution monitor or zoom out a lot it might be visible (or stop
working) - if so please let me know.

To do:
o Artefact refits/conjoining sherds — connect contexts with conjoining artefacts, hard coded for WLB11
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Subgroup Matrix (in prep)

Overview

Once a context matrix has been prepared and sub-grouped, the database can work out the relationships between
different subgroups based on the context stratigraphy. You can therefore create a rudimentary subgroup matrix by
clicking the #+ button on the context matrix page.

Initially this uses the Context Matrix x and y positions of each context to place the subgroups on the page, so at
first the subgroups may appear quite spread out, but they can be dragged into position to tidy things up and make
grouping easier. Stratigraphic relationships cannot be edited here as they should already have been established
on the context matrix.

2774 d
273 cud
|
1167
1168
77z d
( )
7 ud 11 ud 134
42 cud 8 cud 771 cud i ud )| |
rea] [esens] =) 1309 1325 1336
1242 1163 1212 ! 294 ! 31 ud 54 ) 1308 1326 SREZES
1241 1170 1214 1029 1366 1135
1365
1364 e
51cd |[ 26 cud | [ 27 cud | [ 28 cud I
= — o — 30 ¢ 1 cud 2 cud 102 4 cud 6 cud 9¢ 12 cud
1215 1360 1046 1043 _— — _— —_— —
B e 1045 1028 1363 1024 1136 8.4 111 I | I | S
| 1023 1137 5_3 1112 1306 1354
1353
99 cud 103 cd 114 cd
—
1094 1217 1362
1085 1218 1361 1224 | [123 cud
I 1 |

1113 1158
1160

{

121 cud 124 cd
T
114 1148
115 1148

(
L

120 cud
I

1150
1151

174 |[ 194 |
115 cud 116 cud 118 cud
— — —
1022 1079 1073
1021 1078 1072

Figure 45. Basic subgroup matrix, expanded to show contexts

Each subgroup is represented by a box with the subgroup number and an indication of whether it includes contexts
related to construction, use or disuse (also shown by coloured bars beneath the subgroup number, which | hope
will be visible if you zoom out). Below this is a simple list of contexts within that subgroup. Hovering over a
subgroup will display its number, C/U/D and description.

To do:
o Find-Subgroup
e Map — show all contexts in subgroup when clicked, scroll to SG if map clicked
e Group Mode — same as subgroup mode on ctxt matrix
e Backup/Restore
e Exportto CAD
e Dates
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Group Matrix (in prep)

3. Subsail

[ 70ich ) _8D0itch ][ 6 Ditch | [1: Makeupand | [ 18: Series of 19. Ditch 20: Ditch 31: Ditch in area| [ 22 NE to 5% | [ 25 Post-med 26 Wide
cobbles in post holes narth A running ditch in | [curvlinear feature| | post-med field
o5t of ditc] rea B, Proba in area enclosure that
[ il if ditch 17 Wrea B, Probably) B | h
farmstead a post-med field stretched across|
30; Ditch in area (o iy B e
A percentage of
area B
29: Ditch in area
23: Probable
post-med ditch
e Sagner el
e 5 Ditch
— 24: Probable
post-med ditch
16: Ditch on ME-SY
alignment
17: Ditch
21: Matural
deposits
Figure 46. Partial group matrix
A (topsoi)
3. Subsoil
2 (sUbsai
[ 7Ditch  |[ 8 D0itch |[ & Ditch | [1: Makeup and | [ 18: Series of 19. Ditch 20: Ditch 31: Ditch in area| [ 22 NE to 5% | [ 25 Post-med 26 Wide
ditch backtil) 8 (ditcn) 14 (Backfil) cobbles in post holes north 81 (dtch) 83 (citch) A running ditch in | |cunvlinear featurel | post-med field
1 (Diteh) 9 (sitch) 13 (refuse pit) post-med of ditch 17 82 (ditch) 108 (dlitch) Wrea B, Probably) in area B enclosure that
:: E::E:; fartmstaad 76 (posthale) 108 (citch) a post-med field 167 (Ditch) stretched actoss
3 (cobbled surface 76 (posthole) houndar 158 (Ditchy a large
12 dtch) of past-med 77 (posthale) el D"E: riarea 138 (Ditch) 158 (Dtch) percentage of
farmstead) 139 (Ditch) 161 (Ditch) area B
4 tmake up layer HID(ETS) 140 (Ditch) 166 (Ditch)
associsted with M (dtch) 141 (Ditch) 167 (Ditch)
st metieval 142 (clech) 142 (Ditch) 168 (Ditch)
formstoed) FeD 170 (Ditch)
5 (miie Up layer 29: Ditch in area 171 (Ditch)
associated with A 23: Frabable 173 (Ditch)
st meciieval 114 (diteh) post-med ditch
tfarmstead) 115 (ditch) an NW-SE
446 (dltch) e 27 NYW-SE
9 D A7 (gitch) thDnT orientated large
26 (dtch) 2l 148 (iery lpost-med ditch in
27 (ditch) 20 (altch backfil) 146 (Ditch) area B
28 (sitch) 3 (Gl 147 (Ditch) 175 (Ditch)
29 (gitch) 16 (dlitch) 148 (Ditch) 176 (Ditch)
30 (sitch) i 149 (Ditch) 177 (Ditch)
31 (sitch) 18 (dtch) 179 (Ditch)
32 (citch) aciich) 181 Ditch)
33 (dich) 24: Probable -
34 (sitch) post-med ditch
35 (ditch) 16: Ditch on ME-SYV
36 (sitch) 26 [dtch) alignment
161 (Ditzh)
152 (Ditch)
153 (Ditzh)
17: Ditch e
158 (Ditch)

54 (cltch backfil)
56 (citch Backtin

52 (dtch)
53 (clitch)
55 (dltch)
ST (dtch)
58 (dltch)

Figure 47. Partial group matrix, expanded to show sub groups

1: Natural
deposits

135 (netural)
36 (natural)

32: Horn lined
ditch in area B

490 (Horm Ined
ditch)
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Land Use Diagram (in prep)

In prep
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Artefacts & Samples

Finds Deposition (in prep)

As finds and samples are brought back from site we are recording the paper finds deposition forms in the
database. Although the information on the paper forms is often a bit 'fuzzy’, this lets us easily see roughly what's
been brought back and when, and feeds into the various Tracker forms (project, report, enviro and geoarch, see

XXX).

The list on the left shows all previously entered records, and clicking a row will display the relevant data in the right

hand section.

If no record has been selected you can start entering new information straight away, otherwise you'll need to click
the 'New' button to clear the form.

The Finds section is completely free text and should be pretty self explanatory. The Enviro section is slightly more
specific, and amalgamates information from the wood and enviro parts of the paper record. The enviro quantity
must be numeric, and container and type are restricted to dropdown fields. As you enter a row of data in either
section, a new blank row will appear below it in case there are multiple depositions to record.

Although probably not necessary in the long run, for the time being there are also two checkboxes in the General
Details section at the top of the form; 'Env?' And 'Geo?'. Please check the relevant box(es) if environmental or
geoarch samples are included in the deposition record.

Any wood brought back from site should be recorded in the Enviro section by choosing 'wood' from the type

dropdown.

Deposition List

[ B Save I + Neww ISCIShUWaII records

V_

2 & Page of 24 s> »1 Viewe 1 - 50
i D - General Details
SiteCode  Proj Proj Tile: Fw E & DepDate Project Code Site Code Date Dep Project Title
[ 11 ] ] [a564 |Ecras5a |[z018-04-15 | |[S0ham, Fordham Road Excavation
i Fuek Type Fwk Ststus  Dep Dffice Erv? Geo? Deposited By Field Officer =
WST14 | 7562 |Ditching, 25 West Sireet | 2018-04-211 2 [Excavation  «|[Ongoin v]|[Essex | O [Samara kKing | [Kieron Heard v A Moty
HCT1E TE20 | Hastings Castle o 2016-04-20 5 B
-Finds ¢ Enwiro
LHS10 | 6969 |Lewes, 21 High Street | v v 260418 Guartity Corterts Directions Quartity Cortsiner Type Directions
HUG1E 160162 |LSE Site, Houghton Street, 2016-04-16 62 hags and |~ |mise [14 |[Bucket v] [BulkEmiro_v]
1 quern v
HUG1E 180162 LSE Site, Houghton Street V20160418 = tnne in
ECB4556 8564 Soham, Forcham Road Exc v 2016:04-15 | |[Setect.. ] [Setect v|
HUG1E 160162 |LSE She, Houghton Street) o W 2016-04-15
BAT16 160150 Battle Abkey Evalustion | 2016-04-15
ENF13674 180267 [Wiymondham: Land At Sifil 2016-04-15
CAL1E 180116 LB Kingston Upon Thames| V| [2016-04-14
MCF15 7597 |Horatn Fortner Merrydown « 2016-04-14
ECB4556 38564 |Soham, Fordham Road Exg o 2016-04-14
ECB4556 38564 |Soham, Fordham Road Exg 2016-04-13
HECP1E 180079 Halstead: Colchester Road 2016-04-12
FABME 180051 Farberstown: Faberstown 2016-04-12
MCF15 7597 Horam Former Merrydown| 2016-04-11
L2111 S415  |Lydd Quarry: East Sussex & 2016-04-08
LE2s11 9415 |Lydd Quarry: East Sussex  |2016-04-08
ECB4556 | 8564 |Soham, Fordham Road Ex; V| [2016-04-08
WABTE 180262 [Burgess Hil The Croft, Kir 2016-04-08
ALF15 160183 | Alfol: Land West Of Swe| o V|| 2016-04-08 »
p ¢ Page[l ]of24 »» wi80 ]  View1-s]

Figure 48. Deposition form
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Site Quantification (in prep)

Although a full and accurate quantification can be created from the specialist data, this can only be done once all
the finds have been processed and analysed and we need an initial quantification to help with post-ex tracking,
resource allocation, archive location etc.

This form lists the potential bulk artefact types we want to quantify at the right, where new data can be added, and
existing data in tabular form to the left. All the artefact types are recorded by a code, e.g. POTT for pottery. See
xxx for further details on artefact codes. Registered finds quantification should be completed using the Artefact List
form (see Registered Finds, below).

- Context
Z Cortest L
# Edit List
Site Quant; WWLE11 1481 B
Materi=lMpe Crt gt Notes
LITH FOTT M STON SLAG META BOMA cTP FOLA GLas PLST Pottery 114 |[ 660
(o1
579 MO ST S 07, S S S - S, S S r SCT S S S0750 ECY8 7,v SS E F S S) T
1438 2| s ~ Shiell
Lithic (flint, chert etc)
1443 2 g Fire Cracked Flint
1454 405| 2796 S 1| &8
Iron
1454 114 680 1 68 Coal
172 ; . Charcaal
Plaster
1475 54| 208 Martar
Concrete
143 15 562 1| 553

Bone - Human
Other Building Matarial
Clay Tobacco Pipe

19| 224| 3831730812 29 593 28| 1904 6 738 1 [ 52 10 1 16| 228| 3791

= P
Fihre
L 1 4 Fired Clay or Daub
i 1| s 1 Cliss
Leather
1P 1 4 Metal (other than Fe and H
1s ; 2 Plastic
Slag
T 1 20 Tortoise Shell
Wood
10 1 =
Composite

( &) &8 & & & & € & &8 & & & & & & & € € &) & &8 &8 & & & & €

Other

101 1446 4277|3445 54 1515 40| 2222 M 806 4 B2 55 24 10 28| 236| 3835 36 374 4| 160

Page 1 ofi s El View 1 - 273 of 273 INB. Data to copy now available via Excel’ button

Figure 49. Quantification form (in prep)

Because of the way ASE deals with projects and reports, quantifications are broken down by a combination of site
code, project, and work phase/type (e.g. field-walking, evaluation etc). Existing quantifications can be viewed by
entering a site code and clicking the ™ button. The results can be restricted by also entering a specific project
number and/or fieldwork phase. If you're entering new data you will have to supply a site code, project number and
fieldwork phase as, if a context doesn't already exist in the database, the quant form will create a new record for
that context and to do so all three are required.

When you enter a site code then leave the field, the database | ot o st e =]
will look up any projects that are listed against that site code (bie o so4a oo, gloses thse i and enter e mantal Ohemaso i ho avartgton

. . . . . below.
and display them in a popup window (Figure 50). If you just

want to view all data for a site code you can close this, but if you

Ifyou justwant to view everything from this site code, close this and click the load button, but you waon't he
able toadd new data unless you fill in the Project and Fuwk Fhase fizlds.

want to add new information, click the relevant line to Ml e R

automatica”y set the project number and fieldwork phase_ The + 6792+ EX Land north of A273, eastof Billngshurst- 4184 ansfacts cuznties
) . s 6532 « EV Land East of Billinashurst {closed project) - 419 artefacts quantified

relevant data should load automatically, and you can edit that - 6259+ ¥ Land East of Billrgsnurst (cosed project)

. . . . . . = 4845 - FW Billingshurst (closed project) - 452 artefacts guantified

information by clicking a row and adding to or changing the data * 4845 - 6PS Bilngshursticlosed project)

displayed at the right hand side.

To enter data for a new context, enter the context number in the | ‘|
top box at the right hand side then fill in the relevant artefact Figure 50. Related projects

counts and weights. Once complete you can click the save button to save the information, or if you need to enter
another context it will save the data automatically when you change the context number.

e Count and Weight must be numeric. If you enter '<2' this will be changed to '0' (we can still export this as
<2 for reports etc). Anything else non numeric will be flagged.
o If you make a typo in a context number then double clicking the relevant row will let you edit it (in prep).
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e |f you inadvertently enter counts against the wrong material, use the small trash button to the left of the row
to remove that data.

The quant table will break the data up by fieldwork phase (Figure 49, above, shows excavation contexts in the
upper half, fieldwalking 'contexts' in the lower half). At the bottom of each fieldwork phase is a summary showing
totals of count and weight, and at the bottom of the entire grid the overall totals are shown. The data associated
with different phases of work can be expanded or collapsed by clicking the +/- button in the respective header row.

To export the data (e.g. to include in a spreadsheet) click the X putton. This will open a popup window with a
basic table of the data. Clicking anywhere in this table will select the whole thing and you can then copy it and
paste to Excel, Word etc.

Boxing Up
This is the first stage in being able to track an assemblage location, and involves specifying which box an

assemblage is initially placed in after quantification. It's called by clicking the @ putton at the top right of the Quant
form. This will open a popup window and list all unboxed assemblages by material at the left hand side (Figure
51). Each assemblage is shown with its context number, then material type and count in brackets.

Unless assemblages from that site have already been boxed up the right hand side will initially just show the 'Show
Box Nos' field and the three buttons. Otherwise it will list the currently used boxes and show what's in them.

-Un-boxed Boxes
Show Box Mos:
» BONA [200,201,202,203,304 1~ B W
facHn rBoX 200 [Assignto shelf. ]
» CTP 1001 (FCLA 5) 1035 (FCLA 2 1036 (FCLA D) 1041 (FCLA D)
» FCF 1058 (FCLA 1) 1060 (FCLAT) 1063 (FCLA 4) 1067 (FCLA D)
-
v FCLA -Box 201 [Assign to shell v]
Move contexts To Box ko)
[11E4 1491 | [201] | - =
1184 (FCLA ) 1188 (FCLA 4) 1202 (FCLAT) 1250 (FCLA D) =
1256 (FCLA 1) 1257 (FCLA 3 1258 (FCLA ) 1290 (FCLA T Box 202 [Assign to shelf.. v
1325 (FCLA ) 1342 (FCLA 45) 1346 (FCLA 20) 1491 (FCLA ) -
w
rBox 203 [Assignto shelf.. v
i
| -
rBox 204 [Assign to shelf v
~
» LITH =
» META =
» POTT
» SLAG
+ STON
B Save Box Contents
Move all unboxed finds to box |:| it

Figure 51. Boxing up popup form.

You can add existing boxes to those displayed by entering their numbers in the Show Box Nos field and hitting

Enter (comma separated list if you want to add many boxes). If you need a new box number, click the @ button
and the database will grab the next number available and add a new box area to the list.

Once boxes are displayed you can move assemblages individually by dragging and dropping them onto a box, or in
bulk by typing either 'all' or a context range in the relevant 'Move contexts' field and then entering a box number in
the 'To Box' field and clicking the move button.

If an assemblage is too large to fit in one box it can be split between boxes by double clicking and entering the box
numbers it's being put in, separated by commas.
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Artefact Data Structure

All basic artefact data (beyond the stages of deposition form and bulk quantification) are recorded in a single table,
with extra detail in separate tables according to the artefact type.

This generic data includes Context, Site Code, Artefact Type, Identity1, Identity2, Count, Weight, Condition and
Notes fields. By having all the information in one table we will be able to quickly get a general overview of an
assemblage, while still being able to separate data for different specialist tables etc. The two Identity fields will

therefore hold different information depending on the artefact type:

Material | Expansion Identityl Identity2
AGGR Aggregate

AMBE Amber

ANTL Antler

BONA Bone - Animal Species Bone
BONH Bone - Human

CBM Building Material, Ceramic | Fabric Form
OBM Building Material, Other

CERO Ceramic Object Material Object
COMP Composite

CORA Coral

CTP Clay Tobacco Pipe Type Form
FIBR Fibre

FCFL Fire cracked flint

FCLA Fired Clay or Daub

GLAS Glass Type Form
IVOR Ivory - Object
LEAT Leather - Object
LITH Lithic Type (flint/chert etc) | Form (flake/blade etc)
META Metal Metal Type Object
PLST Plastic

POTT Pottery Fabric Form
RESI Resin

SHEL Shell - Species
SLAG Slag

STON Stone Stone Type Object
TORT Tortoise Shell

WAX Wax

WOOD Wood Species Object
Table 1.  Materials List
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Site RNo | Type Identityl Identity2 Count | Weight | Cond | DateMin | DateMax | Notes

HRH12 BONA | COW CRAN 1 M

HRH12 CBM T1 ROOF TILE 1 4 A 1200 1600 coarse moulding sand.
Med? medieval/early
post-medieval roof tile

LHHO5 | 79 CERO | LOOMWEIGHT | T 1 1040 1050 1150

LHHO5 | 715 | CERO | CLAY CLAY PIPE 1800 1850 Fluted deco with crude

(SMOKING) moulded leaf-pattern on

seam

LHHO5 | 782 | GLAS WINDOW 1 0 V. poor condition

LHHOS5 GLAS INK BOTTLE C 1 62 1900 1999 External screw thread
with traces of Fe cap

LHHO5 FCLA | 3B WE 1 216 end of two pieces of
wattle -branches cut
diagonally

LHHO5 | 72 META | COPPER CATERPILLAR 1 8 1150 1225 Equal-armed caterpillar

BROOCH brooch; possible gilt;

ring-and-dot deco;
crude; pin missing

LHHO5 META | LEAD OFFCUT 1 10

LHHO5 META | IRON Strip 1 6 Tapering, curving strip

MAS08 POTT | CTOX 1 1 100 Footring flagon base,
canterbury oxid ware

HRH12 SHEL OYSTER SHELL | Ostrea edulis 31 522 minor parasitic activity

HRH12 SLAG | Smithing 1 109 Worn, quite dense,
aerated & rusty

LHHO5 | 670 | STON QUERN 1 838 1100 1150 Lower Greensand;
?upper stone

LHHO5 | 704 | STON | RAGSTONE Hone 1 8 1225 1275 Norwegian ragstone

Registered Finds

The combination of site code, project and fieldwork phase works in the same way as the Site Quantification form
(see above). Existing information can be viewed with just a site code, but to add new data all three fields must be

complete.
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To enter new records, fill in the three fields above and click Load.
Any existing records will be shown, and clicking the + button at the
upper left of the data grid will open a new record popup form.

Most of the fields should be self explanatory

Add [ Edit x
Context Reg Find Mo

|1156 ||T2 |
Briefact Type

[Metal v]
Metal 7 Object ?
[COFFER |1 BROCCH O
Category [primary] i.iEIRDDCH - ~
[Dress and Personal Accesso v | gpooewem L v
Court S ——

i Ik |
Condition Completeness

| | |
Hotes

Equal-armed caterpillar brooch; possible gilt; ring-and-dot deco;
crude; pin missing

Period Min Date Max Date
[Select ar enter dates ta right v] | 1140]| 1224
Residual Irtrusive B Save
[Ma ] [Mo v|
Other Stuff Code List
llustrate « AESICA BROOCH A
Fhota | Mo o * ANIMAL BROOCH B
wraw[Ma o] || *ANNULARBROOCH =
G « AUCISSA BROOCH
onserve | RO W
= BOW AND FANTAIL BROOCH
Re-FPhoto | Mo W
i « BOW BROOCH
Discard | Mo w + BROOCH
Treasure | Mo v +« BROOCH PIN
« CATERPILLAR. EROOCH
+ COLCHESTER BROOCH
AN NMMA RS .

Figure 52. Reg Find popup form

51



Updated 2020-03-03 11:55 ASEbase (version 00.01 beta)

Artefact Data (in prep)

This is designed to allow entering / editing / viewing of artefact and sample data by context. When initially loaded
the form will have a blank context register at the left hand side and various tabs for each artefact category at the
right.

To view or edit finds data, enter a site code in the top left toolbar and click the ¥ button — a simplified context
register should appear listing context number, type, interpretation and subgroup if they’ve already been entered
into the database — if they haven’t you can use the ¥ button to add empty context records (Context Register, page
18). Clicking a context in this list will display basic context information in the upper part of the right hand pane,
along with a breakdown of artefact quantities by type and (if there are any associated spot dates) a bar showing the
spot date range. If you select a finds category tab the relevant artefacts will be listed in the lower part of the right
hand pane where they can be edited or added to.

(i 3 | 066 B0
Context Register: HRH12 Context Info y  Context Infor
Cornbesd Tipe Interpretation Feature Type cuo Farert 100
& Page |1 of 1 S000 =
I N If\ll I Istructural cut iposthole, stakehole) ch I 28
Contex Type Interpretation  Sample - Sub Sub Group  Group Group Deso land Use  Land Use Desc Pericd Period Desc
I IRER I I I | | 50
2 oA |postnae | || spet pete Range: 104D - 80 AD f1ste ran age = raran)
= C E— )}
— pal mes neo bronze iron rom med pmed mod
23 ot Spot Date Commerts

24 il | pentery sample

25 out posthole
Bone (animal) Bone (human) CBM Fired Clay Flint Glass Metal Pottery Slag Stone Registered Finds Samples

zj :1‘ Ass 10 Fabric Form Dec Sh ENV  State  Int Res Commerts Link RimD EWE wit* Min Date Max Date

pr 18 SAMND1 Post-conguest 1 n =|[n =l[Fartial rim [ 10 70 =l
47 SAMND1 Post-conguest 55 n =|[n =l 154 10 70

Lo ot 48 SAMNDFL1 Tempered ware 16 n =|[n =l 68 |10 50

30 |fil no=lln =

31Tl 47 - -

32 ocut Spot Dates »®

33 fl Chd  Material pa mes neo ba ia  rom med pmd  mo
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35 il 18 3 pottery — ::I
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Figure 53. Artefact Data form with site code HRH12 loaded, context 31 selected, and spot dates form open

The right hand toolbar has several buttons, these being .®. Save, # Spot Dates, % Export, % Matrix, ® Data Map
and ‘PX Status’.

e .2 When adding or editing artefact or sample data the Save button will save any changes to the current
assemblage. Usually you will only need to use this to force a save, as selecting a different context from the
left hand list will save any changes anyway. The button will turn red when changes are made and revert to
grey once they’re saved.

e I The Spot Dates button simply brings up a list of all contexts with spot dates, showing the material used
and the assigned date (Figure 53). I'm hoping this will make it easy to quickly check if a context has
conflicting spot dates (eg. something should be flagged as residual or intrusive). Hovering over the date
range bar will show specific dates and clicking the list item will bring up that record.

e X The Export button will download a csv file of the information, either as raw data or a quantification table,
and can be filtered by artefact type or used to generate an overall site quantification.

e % For information about the Matrix, see Context Matrix (page 37)
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e @ For information about the Data Map see page 25.

For now ignore the PX Status button, | need to talk to Jim, Dan and Louise about this.

General

Ass ID: within the database each sub-assemblage is given its own ID, shown in the grey ‘Ass ID’ field. This is
primarily for internal purposes, but we could use it as a wider sub-assemblage identifier, or to flag things that need
drawing/photographing etc.

Weights: the weight field is numeric, so if something is less than the minimum weight recorded you should enter
zero — when tables are produced etc this can be converted to ‘< minimum’.

Dates: this is also a numeric field, so you can’t enter ‘BC’ or ‘AD’. For BC dates please use a negative number.

Pottery
In prep
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C14 Register
In prep

C14 Register ASE Data
(&) Page [i of 2 m> w1 | 250 vl View 1 - 250 of 348 ASE_DS  Submitted By Oifice Cort?
ASE_D¢ Submitted By Project Site Coc Cortext Sample BHifug Sample Type Dated Compaonent BF +  Cal Range 9 Cal Range G | 242 | Luey Allott ﬂ |5“33‘ﬂ O
Froject Site Code Cortest Sample No  Date Dus
I I I I I | [sEL1D EEEN] |
243 |Lugy Mlott SEL1D 422 waterlogged macrobotanibud unidentified B EHiAug e
242 Lucy Allot SEL10 9390 waterlogged woodd GILEFCLS S0 111 33 1680 AD- 191692 AD-1¢
Sample Type Dated Componert
241 |Lucy Allott SEL10 9890 weaterlogued veoodd Faous sylvatica 179 33 1652 AD - 201666 AD - 20
|watar|ogged wiood |Quarcus sp
240 |Lucy Allott SEL10 [11057 charcosl Corylus avelana Notes
230 |Lucy Allott SEL10 11057 charcasl Maliteae ped
238 |Lucy Allott SEL10 (9687 charcoal Corylus avellana 1259 33 |669 AD - 867689 AD - 771
257 |Lucy Allott SEL1D (9657 charcosl SalixPopulus =p. 1237 33 655 AD - 680692 AD - 562 Lab Data
236 |Lucy Allott SEL10 |&09z7 charcosl Prunus sp [eaiEE LED i REAESER i
: o | [1758 iR [z
235 |Lucy Allott SEL10 |3092 charcosl Maloidese =
Failure Details
234 |Lucy Allot SEL10 |8075 charcoal Leguminosae
233 |Lucy Allott SEL10 (8075 charcoal Maloicleas Calibrated Dates, 95.4% probability
232 |Lucy Allott SEL1D 8232 wraterlogged wood SalixPopulus =p. B16) 33 1202 AD - 141299 AD - 13 |1 801 AD (64.20%) 1939 AD, 1680 AD (31.20%) 1764 4D
23 |Lucy Allott SEL1D &1 weaterlngged wood Maliteae Minimum Oate htzxd mum Date Corfidence (%)
1801 AD 1839 AD l64.20
230 |Lucy Allott SEL10 (8145 weaterlogged weoodd Quercus sp. round wood?
[1680 4D 1764 A0 [31.20
229 |Lucy Allott SEL10 |3147 waterlogged woodd Maloiclese
228 |Lucy Allott SEL10 7713 waterlogger! macrobotani GUErCUS sp. acorn 1522 33 |426 AD - 507|435 AD - 53¢ Calibrated Dates, 68.2% probahility
% %
227 [Lucy Allott SEL1D |TT13 wraterlogged macrobotanii Sparganium erectum I1 il 2 ER Rl Ao, TR S Gl AT il 2. et d
Minimum Date ht=adi mum Date Corfidence (%)
2R ey Allntt SFLAN RARD makine shall rerastnderma adile LI Ha11 aD 1897 &40 [12 B0
& Page [i of 2 w> w1 |250 -I View 1 - 250 of 348 692 5D 1728 £D 920
1. Pleaze use the ASE_DS number an all sample bags. Ha0g AD 1921 4D 5.40
2. Before submitting a sample enter as much ASE Data as possible inthe form ta the right.

3. On return of sample please complete the Lab Data section of the form

Figure 54. C14 register
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Archive Location

This form allows you to search for archive components and also record when you move things around.

Searching & Moving

A simple site code search will display the location of individual context assemblages and the location of any boxes
they are stored in. The example below shows a search for WAG16 material, some of which is with staff members,
some in an un-numbered box, and some has been discarded.

r Search y (F
Site Code Materizl Coritext Baox Showr Stare Flan 1)
fwaa18] | [ v | I | [select.. ] © W E
¢ Search Results WAG16 ——————— - Box List (Shelved) r Box Contents
« Assemblage: CBM B_005. {lsa) i) -~ - -
« Aszemblage: CEM 10_005. (sa) =
« Azsemblage: FCFLE_D05. idiscarded)
« Aszemblage: FCFL9_005. (discarded)
= Assemblage: FCFL10_014. (discarded)
« Assemblage: FCFL 11_009. (discarded)
« Aszemblage: FCFL12_00B. (discarded)
« Azsemblage: FCFL13_004. (discarded)
« Assemblage: FCFL13_006. (discarded)
= Assemblage: FCFL13_007. (discarded)
CrEl 49 nd hd ¥ ket ke
¢ Guy Hopkil 1 Sussex i London Staff . Essex Staff ——————— External / Other
- -
Guy Hopkinson Alice Dowsett Anna Doherty Antonio Reis Elena Bsldi Kim Hosking Luke Barber
Stone ~ ~| | Pattery ~| [Lithics " o e 7
WWAGT G 8_005 STOK WAGTE 3_005 F WWAGTE 9_005 L
WWAGTE 9_008 STOM M) wac16 8 005F v | | Pottery o RV = bt
WWAGTE 13005 STON
Elke Raectmen Fiona Griffin Gemma Ayton Hayley Forsyth Marlena Duleha Sue Pringle
~ ~ ~ ~ ~
v v v v v v
Isa Benedetti- Jim Stevensaon Karine Le Hegarat Hristing Krawiec Cither
CEM ~ ~ Lithics ~ ~ ~
WAGTE B_005 C WAGTE 3_005 L
WAG1E 10_005 | ™ M wesc163 0091 Y S ™
Lauren Gibson Louise Rayner Lucy Allott Lucy Sibun
- A A A
~ ~ ~ ~
Micola Elphick Paola Ponce Suszan Chandler Trista Clifford
o ~| [Iren =
W18 3_0091F
v ~ v v
~
v ~ ~

Figure 55. Archive Location Form, showing search results for WAG16

Items or can be moved between people (or to the skip) individually by dragging and dropping or in bulk by dragging
the material title. Clicking a box will show its contents in the Box Contents area, and you can return things to the
box by dropping them there.

If you're moving a box to a shelf, choose a store plan from the dropdown menu, then drag the box to the relevant
shelf (see Figure 56).

Old Data

The recording of an assemblage location is based on the site quantification data, so for projects that pre-date
ASEbase quantifications you will still be able to move boxes around but the information for individual assemblages
won't be available. Data for these projects is stored in a rudimentary form based on the old archive location
spreadsheet, and any information retrieved from this will be shown in red. It can be viewed by clicking the
button, but only the site code, contents and notes fields can be edited.

Users ¥

While anyone can use the form to search for material only specific users can move things around, each having a
user area displayed in the lower part of the page. Clicking the # button will open a popup showing possible users
at the left and current users at the right. If you are in the current user list you will be able to add or remove users
by dragging people between the two lists. The possible users are drawn from current staff along with any contacts
in the database who are flagged as external specialists.
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Portslade archive store plan

x

Search |
Site Code Mizterizl Context EBox Shovr Store Flan :
el 1] | [ vl | | | [select.

Search Results WLB11 Box List (Shehved)

« Box: 1663, Shelf 1125 (portslade box store) ~ [ ®#i6 | 988 | 1449 [ 1679 o)
« Boy: 2042, Shelf 1112 (portslade box store) [ 1680 | 1681 || 1682 || 1683
« Box: 2043, Shelf 1112 {portslade hox store)
« Box 2044, Shalf 112 aortslade hox store] L2082 ) 2043, ) 2080, ) [ 2046
« Box: 2045, Boxwith Guy [ 2047 |[ 2048 | 2049 |
« Box 2046. Shelf 1112 (portslade box stare) @
« Box 2047, Shalf 1112 (portslade hox store) [ Shelf 1112 (portslade box store)
« Box: 2048. Shelf 1112 (partslade hox store) =
« Box 2048. Shelf 1112 (portslade box stare)
« By 2050, Box with Guy
~ -
Guy Hoy Sussex | London Staff
Guy Hopkinson Alice Dowesett Anna Doherty Antonio Reis
s | - - - -
| 2050 | v o gl
Elke Raemen Fiona Griffin Gemma Ayton H
~ ~ ~
v ~ ~
|z& Benedetti- Jim Stevenson Harine Le Hegarat Kri:
~ ~ ~
v v v
Lauren Gibson Louize Rayner Lucy Allott
A~ ~ ~
v ~ ~
Nicola Elphick Paola Ponce Susan Chandler T
~ ~ ~
v v v
" |

—

ASE Main Office: Units 1 & 2= 2 Chapel Place = Portslade, Brighton = East Sussex- BN41 10R Tel: 012734268
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Figure 56. Store plan showing shelves containing material from WLB11
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Archive Status
In prep
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Skeletons
In prep

Inventory
Select elements of the skeleton by clicking individual bones, text groups, or 'select all' button. Remove by clicking
again.

A SE BET

h :
olelo

UCL Home
Projects & Reports ¥ Artefacts & Samples | Images | Survey | HES | Contacts | Resources | Your Stuff | Notifications (7) | Look-ups | ASEbase | Misc | Admin | Finance
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E=
E

ASE Main Office: Units 1 & 2= 2 Chapel Place = Portslade, Brighton = East Sussex= BN41 1DR Tel: 01273 426 830 «Fax: 01273 420 866 @ UCLASE 1338-2015

Figure 57. Skeleton form, incomplete
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Cortest Register: GES14
ASEBASE cere e X
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Figure 58. Skeleton QCS11 116 loaded, bones showing pathology in green
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Images (in prep)

Drawing Register

If you enter a site code in the top left box and hit the ® button (or if you've arrived here from the Site Data section
of the Projects List) any drawing data will be listed in the left hand section.

Clicking a row here will enable editing of that row, and if the raw scan of the relevant drawing sheet has been
uploaded this will be displayed to the right. The drawing can be zoomed using the + and — buttons, or panned by
dragging.

New drawings can be added to the register by clicking the Add Drawings button. This will open a popup asking for
a sheet number/letter, first drawing number and last drawing number. Fill in the three fields and click OK. The
drawing entries will be created, and if needed you can then add further sheets.

The default drawing type is section, but can be edited if needed. To link a drawing with a context enter the context
number in the relevant Contexts field (multiple contexts should be comma or + separated). Clicking a new line in
the register or hitting Return will save that record. Hitting Esc will cancel your edits.
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Figure 59. Drawing register
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Photo Register (Access)

To create the initial digital photo register, please use the ASEbase-Photos Access database. You should grab a
copy of this and PhotoResize.exe from Unit\ASEbase and copy it to your local drive (C:\ASEbase) before opening
it - this will cut down unnecessary server traffic, allow the original to be edited if changes need making, and prevent
different versions of Office updating references which would make it unusable in earlier versions.

The Access database will open at a form that lets you read in a directory of photos. If files have previously been
read in you can load them into the subform by entering the relevant site code at the top of the form (for projects
without a site code please use the project number). Any data entered will be available through ASEbase.

ASEbase; Photos

A

% H@ = New X Totals 5l ? Wi Selection - [ﬁ 2 Replace
=Hsave  Fspeling || 4 T sdvanced ~ = GoTo~
V‘EW = ::”ag/ | Ri:ﬁevm | >( Delete EMU!’E‘ ?_/ filker " Toggle Filter find g Select ~
3
m Photos: Read data into ASEbase | Folders |
Site Photos  post-Ex Photos  Functions
Site Code Last Image No Image Folder Default Category Extension Export
wib11 WLB11-1530 SARCHAEOL_ASE_Projects\6501-7000V6792 Bilingshurst, Land East of EX\archive pho | I]pg Import Upload - Register
 Existing Records Image Preview - () ful (@) reduced (J) none I servervine R hyjEEa
I— ‘Web Link
D ~ |Conte - Description ~ |Fac ~ Catego ~ Arc + |SHS » a 7 Shade shtemate List by Context
WLB11-0001 | 1003+10 Inter-cutting L&/ RB ditch S Feature O ([
WLB11-0002 1011 Undated? oval pit NW  Feature O e e
WLB11-0003 1013 | Undated? oval pit SE Feature [l Tyee [Index . [~ Archive Onty
WLB11-0004 General shot SE General O e Il— B lm—
WLEB11-0005 ‘Working shpt SW  Working O
WLB11-0006 1021 Intersecting &/ RB ditch N Feature O [T Include Sequential No Starting At
WLB11-0007 | 1021+10 Intersecting 14/ RB ditch E Feature | F Captons ¥ View (¥ soxpand) e
WLB11-0008 1023  Intersecting 14/ RB ditch S Feature [l r r
WLB11-0008 1023 intersecting |/ RB ditch W Feature O Moo oo
WLB11-0010 Pre-ex area 1 shot NE  General ] F sie ¥ humper
WLB11-0011 Working shot MNW  Working O 5.1 Max Dimension (cm) Export
WLB11-0012 Working shot N working [ [
WLB11-0013 1018 |14/ RBditch terminus | NNE  Festure [l _Plates
u WLB11-0014 1018  |A/RB ditch terminus  NNW  Feature ] Report No Plate No
= WLB11-0015 1027  Excavation of Roman cc Working O O I— l—
% WLB11-0016 1027  Excavation of Roman cc £ Artefact O E‘
] WLB11-0017 1027 | Excavation of Roman cc Artefact O Fa|img - Description -
‘g WLB11-0018 | 1027 Excavation of Roman cc N Artefact O g, FMame? #Name?
g WLB11-001% 1015 Modern? pit 5 Festure O
5 WLB11-0020 1015  Modern? pit W Feature O
WLB11-0021 Pre-ex area 1 shot ENE  General O
WLB11-0022 Pre-ex area 1 shot ESE  General O
WLB11-0023 Pre-ex area 1 shot SE General O
WLB11-0024 Pre-ex area 1 shot SSE General O
WLB11-0025 Pre-ex area 1 shot ME General O
WLB11-0026 Pre-ex area 1 shot SE General O
WLB11-0027 Pre-ex area 1 shot E General O
WLB11-0028 Pre-ex area 1 shot HE General O
WLB11-0029 Pre-ex area 1 shot E General O
WLEB11-0030 Pre-ex area 1 shot SSE  General O
WLB11-0031 Pre-ex area 1 shot NNE  General O
WLB11-0032 Pre-ex area 1 shot SE General O
WLB11-0033 (1034 1A/ RB ditch W Feature O
WLB11-0034 | 1030210 Tree throw and 1o/ RB ¢ WNW  Feature O
WLB11-0035 1032 Tree throw WNW  Feature D r Photo Information Rating ——
WLB11-0035 1030 IA/RB ditch WNW  Feature O Original File: DSCN4957 JPG 1
WLB11-0037 1037 | IA/RB pit WHNW  Feature O
WLB11-0038 1037 | IA/RB pit N Feature ] Date Taken: 13/08/2014 u Record: 4 bk [ o Filker |
WLB11-003% 1039 | IA/RB pit? Short gully? E Feature ] Camera: COOLPIX 58000 ] Height [10.5 Label: [# Site |7 No
WLB11-0040 1039 |A/RB pit? Short guly? NE  Feature O - File Path: S\ARCHAEOL_ASE_Projects\8501-700016792 Bilingshurst, | | [
— @ embed () ik Export
Record; U 4[5 rovob [ e il | [Search | | |

Figure 60. Partially completed photo register, Microsoft Access database linked to ASEbase tables

Read a batch of images

This reads images downloaded from a digital camera in the order they were taken (based on the camera assigned
file names).

The process is:

¢ Enter a site code (if there is no site code use the project number, and for images not associated with a
specific project enter 'ASE' in the site code)

e If records already exist the last image number will be shown, and previous records listed in the left hand
subform
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o Select the folder that holds the images - you can do this by typing a path or using the Browse button to
navigate to the relevant directory

e Optional: if most images are of one particular category, choose a Default Category. This will be applied to
all images but can be changed individually once they've been imported.

e The target extension is 'jpg’ by default; this specifies which type of files will be read/renamed, change if
necessary

e Click ‘Import'

The database will then create a new folder in the specified directory called ‘databased’ and run through all the
photos grabbing details such as date taken, camera used etc, renaming the files based on site code and an
incremental number, and moving each one to the ‘databased’ folder as it is processed. Once all the images have
been read and renamed a command prompt style window will open while smaller versions of the photos are
created (these are used in photo indexes and online). Please wait until this window closes.

If you later need to add more images, drop them in the same folder as the previous photos and repeat the process
— the new images will be read and moved to the databased folder.

RAW files?

Load a previous batch of images

If images have been read in previously these can be loaded into the subform by simply entering the site code and
then leaving that field. The subform will then list all images that have the same code assigned to them. Select an
entry to preview the image (if 'full’ or ‘reduced’ are checked, checking ‘none’ will reduce server traffic and speed
things up if you don't need to see the images). Double-clicking the image ID will open the file in your default image
viewer/editor.

Adding information

Once records have been created you can add further information such as description or context numbers. These
details can then be included in a photo index, plates document or register and will be available via ASEbase.

General

The Existing Records list lets you add contexts, description (to use as a caption or in searches), camera direction
and image category. In most cases (for non Historic Building data) the Contexts, Facing & Category fields
are all that needs filling in (see below). Description should only be filled in if a specific description is required, as
a rudimentary description can always be created automatically from the context data (ie if you've entered a context
number the database can look up its interpretation and create a caption such as ‘Ditch 235’). For camera direction
enter 'n', 'wsw' etc - the database can always expand the entry later if needed. If contexts are entered ASEbase
assumes the photo is ‘Feature’ category and adds the relevant data, but this can be changed if needed. This field
is primarily designed to help when it comes to archiving (most archives won’t want loads of working shots, so if
these are flagged we can automatically exclude them).

To link an image to context records type context numbers in the Contexts field (numbers only, separated by
spaces, commas or '+'). Evaluation contexts should be entered in the format 1/003 etc. Once you leave that field
the database will use what you've typed by splitting it into individual contexts, prefixing each one with the site code
and popping entries in the table that links photos and contexts (Ink_Ctxt_Phot). It will also create records in the
relevant context register if they don't already exist.

The Archive tick box will default to ticked, but for any images which don't need to be archived (e.g. duplicates, poor
quality etc) please untick this box. Archiving digital images is expensive, so if we can cut down on the number of
files we deposit it can make a massive difference.

The SMS (Social Media Suitable) tick box will by default be blank. If you have a particularly good photo that might
be suitable for promotional material or social media posts, please tick this box. This makes it much easier for us to
find appropriate images from the thousands we have stored in various subdirectories on the server.
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Double-clicking the image ID will open the file in your default image viewer/editor.

Uploading to ASEbase

Once the smaller versions of your photos have been created you can upload them to ASEbase so they will be
available in the Photo Register, Context > Land Use pages etc.

If you click the Upload button, the database will run through the images checking if they have previously been
uploaded and copying any that haven't to a folder on your C drive. This will be a dated subdirectory in
C:\UploadPhotos. Once they have been copied there, go to Dwg & Photo > Photo Register in ASEbase, and click
the Upload Panel button (third button from the left) and drag the images onto the grey area. They will be given a
green tick once they have uploaded, but this can take a while for large batches so please do not close the upload
panel until the last image has a green tick.

Once they've all uploaded, delete the files from your C drive.

Register

Export a photo register in the form of a spreadsheet. This currently gives you the option of creating spreadsheets
in two formats:

e List by Photo: Creates a standard photo register
o List by Context: Creates a list of contexts with associated photo data

The available options are:

e Server Link: If this is checked then a column will be added that provides a quick link to open the image
from the file on the ASE server - for internal use.

e Web Link: It might be handy to have the option of a web link, so if the spreadsheet was being sent to
external specialists (and the photos were uploaded) they could click this cell to see an online image.

e Shade Alternate: If checked then the code will run through all entries in the spreadsheet and shade
alternate rows to make it easier to read.

At the moment registers are saved to the path entered in the Image folder field, so a message box appears if this is blank
- should probably prompt for location.

Index / Contact Sheet

Creates a 'contact sheet' word document to include in a report or deposit with an archive. Available options are:

e Type: 'Index' creates a document to include in a report, 3 images to each row, A4 portrait. 'Contact Sheet'
creates an A4 landscape document to include with an archive

e Captions: Labels an image with the Description field

e View: Adds view to end of caption, taken from 'facing' field (expand converts ‘n’ to ‘north’ etc)

e Border: Whether or not to add a border to each image

e Site: Include site code as prefix to image number
e Number: Include image number
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e Max Dimension: Default is 5.1cm for an Index, 4cm for a Contact Sheet, but this can be changed if you
want smaller images

Once you click the export button Word will fire up, pop the images into a template document and scale them, then
run through the images adding labels and archive numbers. If you suffer from epilepsy please don't watch it in
action! If there are a lot of images then now is the time to go for lunch, a walk, or a chat.

Plates (in prep)

This only really applies to HBR | think, as site reports seem to have plates embedded in figures. To create a plates
list type a report number in the Report No box and hit enter. Any previously entered records will be displayed,
along with the next plate number. Once you've read or loaded an image dataset, an image can be added to the
plates list by double clicking the description field in the Existing Records list, or selecting the relevant entry and
hitting the Add plate button. It will be assigned the plate number shown in the Plate No box (by default the next
number in the sequence, but this can be changed if needed, and the list will be re-numbered).

If you want to change a plate number afterwards, simply select the number in the list and change it - if needed the
list will be re-numbered and sorted accordingly.

To delete a plate select the row and hit the 'Delete’ key or click the 'Delete’ button on the Access Home tab. This
will remove the entry, but you will then have to click the 'Refresh/Renumber’ button to update subsequent plate
numbers once you've finished deleting records.

To produce a Word document of the plates specify a maximum height (10.5cm will allow two plates per page
whether they are landscape or portrait), specify how the archive number should be displayed, and hit the Export
plates button. Word will fire up, insert the images into a template document, scale them to the given maximum
height value, and label them with the relevant description entry and archive number. If there are a lot of plates then
go for a cup of tea.

If at any time you want to reset the list, clicking 'Clear' will remove all plate entries.

Upload photos to web server

Once images have been read they can be uploaded to the web server by hitting the ‘Upload’ button, though this
may take some time.

Generally this probably won’t be needed, but if they are uploaded we can make them accessible to external
specialists or the general public.

Post-Excavation Artefact Photos (in prep — to discuss)

As post-ex artefact photo files are often named using their Registered Find number, we can use this to
automatically link an artefact photo with the relevant finds record, and so search images based on artefact data
such as material, date etc.

Any image uploaded with a file name starting with '#' is assumed to be an artefact photo, and if we have multiple
photos of the same registered find they should be named '#1-1.jpg’, '#1-2.jpg' etc, where the first number is the find
number and the second the image number.

When the database encounters a # file it will pull the artefact number from the file name, and, if it can find a
matching artefact number and site code, will create a record linking the image to that artefact. At the same time it
will grab the context number and link to that as well.

As finds data is currently in prep (and photos might be taken before finds data has been entered anyway), it will
store temporary records to use later if it can't find a matching artefact.

To Do
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e Add a function to change folder name / directory structure and update records accordingly? Several

batches seem to have been read into the database in folders called ‘New Folder’ or ‘xxx Copy’ etc, and if
these are renamed later it will break links to the images.

o If file already has the name it should be renamed with, ignore but still read data.

e Send all photos to plates list for HBR stuff that is primarily a photo record
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Photo Register (web)
In prep

o 3 =B

Photo Register: WiLB11

& Page [l |at1

Phato Contexts Description Facin Categor Camera Upl Date Original

LI Ji I [LI I |
67 1072 1&¢ RB enclosure ditch i) Feature| TG-630 |  |2014-05-28 PE280162
63 1073 141 RB enclosure ditch ki Feature TG-630 | o |2014-08-29 PS290164
69 1081 Wery heavily truncated 14/ RE field batE Feature TG-630 o |2014-08-29 PE2901 66
70 1081 wery heavily truncated 1A/ RB field bolE Feature | TG-E30 o | 2014-08-29 PE2901 67
71 1083 Wery heavily truncated 1A RE field botM Feature | TG-630 o | 2014-08-29 PE2901 70
72 1075 185 RA pit?fshart guily? W Feature TG-E30 o | 2014-08-29 PE2901 72
73 [1075 185 RA pit?rshart guily? W Feature TG-630 V| 2014-05-20 PE290174
74 1075 187 RB pit?izhart gully? = Feature| TG-630 | v |2014-05-20 PE290175
75 1087, 1122 1A RB enclosure dich and underlying Wiw Feature TG-630 o | 2014-05-20 PE290130
76 1087, 1122 14 RB enclosure ditch and underlying Wi Feature TG-630 | 2014-05-20 PE2901 31
77 1087 1&¢ RB enclosure ditch ESE Feature TG-630 | » |2014-05-28 PE290152
78 1080 147 RB pit S0 Feature TG-B30 | | 2014-09-01 PA010134
79 1080 180 RE pit S2W Feature TG-B30 | | 2014-09-01 PAO10M85
g0 |1088 |AFRB? posthale 1 Feature TG-G30 o | 2014-09-01 PI0101 86
&1 |10%98 |AFRB? posthale ] Feature | TG-G30 o | 2014-09-01 PI010153
G2 |1085 |1AFRA? posthole ] Feature | TG-630 o | 2014-09-01 PA0101490
83 1098, 1100 I8¢ RB pit?igully? cutting underlying pe M Feature TG-E30 o 2014-09-01 PAOT0191
&4 1088, 1100 1, RE pitPigully? cutting underlying pc Feature| TG-B30 | o | 2014-09-01 PA0M 0192
a5 |10z 187 RB pit?izhart gully? MME Feature TG-B30 | o | 2014-09-02 PA020194
86 1103 187 RB pit?izhart gully? ESE Feature TG-630 | » |2014-09-02 PA020196
g7 [11z,115 Intercutting 14/ RB gully and ditch E Feature| TG-630 | v |2014-09-02 PA020195
g3 |16 184 R field boundary ditch Wy Feature| TG-630 | » |2014-09-02PO020193 | v
fed] Page EI of 1

Figure 61. Web photo register
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Photo Search

Once images have been read into ASEbase they can be queried via this form, which allows you to specify either
one or a combination of search criteria.

For general searches you can specify

e Category: the image category assigned to the photo (eg. Feature, Working etc)
¢ Office: Essex, London or Sussex — originating office of the project
e Site Code: self explanatory

¢ Description Contains: free text, if an image description includes the word / phrase entered it will be
displayed

e Context Interpretation: this lists all context interpretations that currently have linked images
e Min Rating: only display images with a rating equal to or greater than the selection

¢ Max Results: maximum number of images to display (the thumbnails are generated on the fly, so queries
with loads of results may take a while to load in the preview pane)

¢ Order By: you can choose to order the results by rating (highest first), context number or date taken

For artefact specific searches you can currently specify

o Artefact Type: bone, pot, metal etc

o ArtefactlD1: this will change depending on artefact type and what related records the database holds, eg if
you choose Artefact Type = metal, ArtefactIiD1 will let you specify copper, lead, iron etc.

Once you've entered your criteria and hit the Search button, any relevant images will be displayed as thumbnails in
the preview pane. Hovering over a thumbnail will tell you where it is located on the server (Figure 62) and clicking
it will show a larger version. If you view a larger version and there's more than one image in your results you can
run a slide show of the pictures by clicking the play button at bottom left, or scroll through the images using the
previous and next buttons. The slideshow delay can be specified in the search criteria, but only before searching.

—EWWTWII_ : 7

Search by

Catagory

ISeIed... X

Office

ISEIECI... ¥

Site Code

.

Description Cortains
stair

Context Interpretation
I Select... ¥
Min Rating

Select.. 5

¥i46501 - 700046512 St Clements Hospi
vldatabasedig512-0170.j
Max Results A

ISUU =

Order By
I Rating ¥

‘ £ Search ‘ 2 Reset

Showing 265 of 265 records

[MEHJ‘MEL s . .

Figure 62. Photo search form after searching for images with 'stair' in the photo description
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Search by
Category

Select... ¥,
Office

ISeIed... i

Site Code

IW"LEH 1

Description Cortsins

Context Interpretation
Seledl... 3,
Min Rating

ISeIed... 2t

Max Results
I 500 bt
Order By

ICﬂnte)d Murnber i

£ Search 2 Reset

Showing 473 of 473 recards

Figure 63. Site code WLB11 ordered by context number, duplicate images dragged onto the 'discard' panel (the image between the two panels
is in the process of being dragged)

If you want to save a list of images returned in your search, clicking the X button will download a csv file which can
be opened in Excel. If you copy the information in a 'path’ cell and paste it into the address bar of Windows
Explorer that image will be opened.

To Do

e Allow multiple site codes.

e Add more artefact fields (once finds data has been progressed)
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Drawing Office Management (in prep)

This is split into two panes, the upper one listing lllustration Deadline Tasks derived from PX Instruction
notifications, the lower showing a timeline of drawing office staff and their commitments (see Staff Schedule (in
prep), page 92 for further details).

The task deadlines are split into three tabs; unallocated tasks waiting to be assigned/grabbed, those that have
already been allocated (in case things need re-assigning due to leave, sickness etc), and completed tasks (not yet
done). All three tabs use the same formatting and data columns. Most columns should be self explanatory, but the
key ones are:

e Dwg Deadline: The deadline decided by PX Management for the illustrations to be complete by.
e TP: Task Priority, as defined by the drawing office by dragging an item in the list up or down.
e RP: Report Priority, as defined by PX Management.

The project field is colour coded according to project type, following the PX Instruction Tracker. Drawing deadlines
are coloured according to how far away they are - as a deadline approaches the intensity of orange increases, and
if it is exceeded the background will change to dark grey.

While the urgency of a task can usually be seen by the Report Priority field, occasionally a report may be sent for
editing before the illustrations are complete. Obviously drawings for these reports should be the greatest priority
and if this occurs the whole row will be highlighted yellow.

If you want to grab a task (or indeed assign it to someone else), clicking the relevant row will open a popup
dialogue, and from there the Assign To field can be changed. At that point the task will be removed from the
unallocated tab and will appear on the relevant person's to do list and calendar etc.

Tasks Tasks Ci Tasks
Pending Requests, Unallocated
£ @ + Page [ of 1 Wigw 1180119
Off  Project Title Type  Site Code Author(z) Task Category Dwwg Deadline: Task Notes TP RP . SpecialistDte 5
Sus 7476  Eastbourne: Saint Andrew's School, 72 M PXA MSE1S | Gary Webster W Nustrations Deadine 2 2016-06-20 | @ |~
Lon | 160255 Croydon: Heathfield Academy Ev ABMIE | Steve White B Nustrations Deacline Finds reports to complete by Sth July please, thre, D 1 4 2016-07-08
Sus | 160298 Robertshridge: Countycraft Site, George HWE RSC16 | Giles Dawkes W lustrations Deadline 2016-07-20 | Seth to do Giles and his own figures by 207 M6 latest: please notify | 5 [
Sus | 1680338  Angmering : Viater Lane Ev WAGIE | Garrett Sheehan B liustrations Deadline 2016-07-14 7 2016-07-14
Sus | 3231 Borough Green Sandpt EX BGS0S | Greg Priestiey-Bell | B lustrations Deadine 2016-07-18 3 8 i
Lon 5499 Bexley High Street Bridoe WH H5T15 Sarah Ritchie B liustrations Deadline 2016-07-15  Sarah. can you 1t this around LSE work? & 10 20160713 &
Sus| 7082  Angmering Roundstone Lane PHA ARL14 | Tom Munnery W nustrations Deacline Flease note slight deadine changes fro drawings, draft and final deli 9 | 11 2016-07-01
Sus | 160070  Rustington Pra SRBOS Hristina Krawiec B nustrations Deadine 2016-07-18  Giles' Rustington pxa upd to be updated with results of wh by Kristh 10 | 12
Sus | 160452 Tonbridge: 15 Shipbourne Road Ev TSS16 Lucy May B liustrations Deadline 2016-07-25  Hello Lucy, you are programmed on the staff sheet to write this blani 14
Sus | 160616 Battle: Bsitle Akbey School\ister Lesk  WEB BAS1E | Simon Stevens M liustrations Deadline 2016-07-268 | Hi Simon - & quick wh rep that I'm sure you're avvare of to be written| 11 | 15
Sus| 7875 Bilingshurst: Land S Of A272 PHA WLBT1 Hayley Micholls M liustrations Deadline 2016-08-12 12 18 2016-08-12
Sus | 3444 Strood Friary Place Mew Aldi Store EX FPsO7 Giles Dawkes W ustrations Deadine 2016-09-18 13| 20 2016-08-26
sl 8814 Sandiwick Taan Tidsl Nefences Pa =13 | Cheis Russel I i sstration= Neadline MANF.29 14 |21 | oniRnTng <
ol Page [l |ot1 Wiew 1 -130118
Timeline
0o 0 July — December 2016 3 months | B months | 8 year
Ji
office Staff L
Fr1 Sa2z Su3 Mod4 Tus5 Web Thi Frg S5a% Su1d Mo11 Tu12 We13 Th14 Fr15 Sa16 Sui?f Mo18 Tu19 We20 Th21 Fr22 Sa23 Su24 Mo25 1

Sussex Fiona Griffin

Justin Ruszell |ﬁnnua\ Leave ‘ Annuzl EI

Artonio Reis

Lauren Gibzan m Aonual Leave |Amual Leave
Ezzex Ancdrewy Lewwsey

< mn >

Figure 64. Drawing Office Management form
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Survey

Survey Tracking

As this page is designed for field use, it will appear differently when viewed on a desktop or mobile device. The
mobile version is slightly cut down and has less formatting. I've tried to make as many things as possible drop-
down menus or simple buttons to make field data entry easier.

A list of recent jobs is shown (5 on a mobile, more on a desktop) and clicking one of these will bring up the relevant
data to view or edit, or you can just go ahead and start entering new job details. The list is initially sorted in date
order.

You can page through records in the list using the Bosefr et buttons and change the number of records with
the dropdown. Ifit's in the way you can collapse it by hitting the @ icon.

You can also filter the records by typing part of a job name or part of a surveyor's name in the empty text boxes at
the top of the relevant column, or change the sort order by clicking the column titles.

Toolbar Buttons
Save: Hit at any time to save job details - there's a second save button at the bottom of the screen to avoid
having to scroll up when you've entered a job.

New Job: When the form first opens you can start adding a new job, but if you've already viewed a previous job
from the list use this to reset the form and add a new one.

Delete: You can delete an existing job by selecting it from the list and hitting this button. The job in question will
remain in the list but struck through until you reload the list or refresh the page (this avoids unnecessary server
traffic, but the job will be deleted immediately).

Project Details

Date: The date is entered by clicking the input box then using the datepicker that appears (stored in ISO format, i.e.
YYYY-MM-DD).

Project: The project field is a dropdown menu populated by projects in the database that are either at the Pending,
Ongoing, or Reporting stage (it should just be Ongoing, but until the database is more widely adopted | thought an
overlap might be safer in case things don't get updated frequently - the page will load quicker once it's set to
Ongoing only). It includes the project name to help avoid errors, but only the project code is stored. There must
be a project entry with a minimum of project code, name and status for projects to be listed here.

Surveyor: Surveyor should default to yourself - if it needs changing the options are a list of all ASE staff held in the
database.

Job Details

Job Name: Job name should be entered automatically once you've added a date and project, and comprises a
combination of project number and ISO date (YYYYMMDD). It can be amended if needed though.

Pole Height: This is a number field, and should be self-evident.

Start & End ID: enter the first and last point IDs for the current job.

Codelist: This will show codelists currently in operation - select the one you've used.

Instrument: This will list all survey instruments currently stored in the database - select the one you've used.

Survey Types / Codes / Auto-Logging: These are all yes/no fields - click a button in the group to toggle between
yes and no (no is the default, the button will turn from grey to yellow when 'yes').
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|5 [o£ =

Station Control
Stakeout
Archaeology
Topo

.
o
e ]

Grid/Drawing Points
Free Codes
Smart Codes

>

[z 2|

Auto-Logging

Data

Data Location: Select where the data is stored - populated by pre-defined list.

Backup Location: Select where the data is backed up - populated by the same pre-defined list.

Processed By: Dropdown to select member of staff.

Problems/Comments

Problems: These are all yes/no fields - click a button in the group to toggle between yes and no (no is the default,
the button will turn from grey to yellow when 'yes').

|%

Satellites
SmartNet
Mobile
Tree cover

o=
=

5o

Shite weather

a

Hardware
Comments: Free text field to add anything you want, or elaborate on problems etc.

Trenches/Areas

Free text field(s) to record which trenches/areas have been surveyed. Defaults to number but can be text. New
fields will appear if you use the two that are initially visible.

Survey Control(s)

Again, if you use both the initial rows visible, new rows will appear.
STN ID: ID of station (text)

STN Height: Height of station (number)

BS ID: ID of backsight (text)

BS Height: Height of backsight (number)

Record Lock

If you view a job and fields are red, it means someone else has the job open. While this doesn't prevent you
making changes, be aware that any changes you make might be over-written by whoever already has the job open.
A job is flagged as 'unlocked' when whoever has viewed it navigates to another page or logs out - if they close the
form without doing either of the above it will remain highlighted, so please log out when you're done if possible, it's
the only way the database can keep track of things.
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Mobile

ASEBASE beta

ternmgh (full access)
L 7] @ o

+ ASEbase
+ User Index

+ Survey Tracking

Survey Jobs [ -]
b o Page(1 |of12 ,s |5 L
Job Surveyor

TOOG-147014 Catherine Douglas
TO06-141074 Catherine Douglas
TO0E-141074 Catherine Douglas
GT92-141003 Hayley Michaolls
TO06-140925 Vasilis Tsamis

] Page 1 of 12 b g[8 v

o]-]s]

- Project Details

Date Project Surv
| Project... ¥ || Guy Hopki v |
rJob Details
Job Name Pole Height
Start 1D End ID
Codelist Instrument
| Codelist... ¥ || Instrument... v

Survey Types [ Codes f Auto-Logging

B8 A<+ F s A

r Data
Data Loc Backup Loc Processed
| Data Locati ¥ || Data BackL v || no v

- Problems/Comments

Problems
) D P
Comments
P
|
- Trench/Areas
Trench

- Survey Control(s)
STNID  STNHt  BSID BS Ht

Figure 65. Mobile version of survey tracking form

When viewed on a mobile device the form has the same functionality,
but a slightly different layout. The main difference is that the list of
recent jobs is initially collapsed (on the assumption you’re probably
adding a job if viewing it on a mobile) and is restricted to the last five
jobs. It also appears above the data entry area and has fewer visible

columns.

The image to the left shows the recent jobs list expanded — clicking
the black circle containing an arrow toggles between expanded and

collapsed.
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Survey Control Panel

Survey Kit (ASE & Hired In)

This provides an editable list of all ASE survey kit and a list of hired instruments. Instruments listed here will be
automatically available on the Survey Tracking and Survey Deployment forms (depending on retirement and hire
period dates).

Codelists
In prep

Survey Deployment

This is a management form for tracking and allocating survey kit use, and is primarily concerned with statistics and
future planning.

The upper part of the screen shows a calendar with instruments available in the defined period (which can be
changed using the date range boxes). Instruments can be assigned to a project by typing in the relevant
date/instrument box, records being saved automatically once you leave that field. It also uses data saved when
an entry is made in the Survey Tracking form (page 70), so if a job is entered there a relevant entry should be
visible here.

The remainder of the form shows a series of graphs illustrating summary and breakdown equipment use over the
specified period.

Date Range Equi Use Graph
[e014-08-01  Je015-04-01 [ Load | H Line | Bar Bar%  Area  Print
07 M09 0210/14 09410414 10010714 5 5 13410414 1410/14 15410014 A8/10/19 ATHOM G g 5 20/10/14 21410014 22110114 2341009 241104114 k3
I GPs03| [ [ &2 | oam0s0 | eosa | | | @eee | &2is | &2is | @oee | [ [ &&ETEes | 82is | [ &2 | &5 | |
I GPso4| [T Ees | [ Eass | qoea | | | Go46 | qos4 | | T [T 7oz [ voes | sais | voez | goad | |
I GPSO5| [ 7004 | 7088 | Seriee | Gewie= | | | Semice | Sewies | Serice | Semies | Serics || | | Sewies | Serviee || Semies | | =T
[ EPs07| || EO ST R I 1T I [ I [ | [ I [ I T
I TSTO1| [ EiEe T |72 I | T | = | T [EmE |- |
I TSToz| [ e8| qoos | wooe | qoos | | | w006 | foa4 | w00 | yoos | #oos | | | foos | w00 | soos | woos | soa4 | |
[T oCRPT203MRSD)| [ I | I 1T I | I | | | I | I T
I zastrcsm| [ 5847 | S647 | Se4r | Se47 | | | Se47 | 647 | Se47 | Se47 | Se47 | | | 5647 | 5647 | Ge47 | Se47 | sear | |
| 5 OSTS/CSTS)| ] I | I | I | I | | | I | I [
I 6 VRRSA)| [ I I I T I I I I I I I I I T
4 »
Survey Equipment Use Avg for Period
180
100
56%
w
= M samaged
=
idle
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4% uze
40%
0
Sep 14 ot 14 Mo 14 Dec14 Jan 15 Feb 15
Maonth
Sep 14 Oct 14 how 14 Dec 14 Jan 15 Feb 15
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TEE T
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4 »

Figure 66. Survey deployment form

The form draws data from:
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e Adm_Closure: Bank holidays, UCL concessionary days etc to exclude closure days from statistics and
shade calendar

e Survey_lInst: ASE owned survey kit — Instrument name, date purchased / retired etc
e Survey_Hire: Hired survey kit — hire period etc

e Survey_Dep: Survey instrument deployment data — Instrument, date, project
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HES

GeoNotes (mobile)

General

This is designed to allow basic tagged location data to be collected on walkover surveys etc, and the accuracy will
be dependent on the mobile device being used. It allows you to log points, lines, tracks and photo locations. If the
job warrants a proper survey please organise one — this is just a fall back.

Limits

Beyond the fact that GPS is affected by the view of the sky and satellite availability, all mobile devices will also
have different capabilities, so please test the page on whichever device you're planning to use before relying on it
in the field. In addition some devices (including the office issue Samsung Young) do not support altitude
measurements, and even when it thinks it has high accuracy it may still obtain a spurious location fix, but that
should be immediately apparent on the map screen. As a guide, however, the bar at the top of the screen will give
an idea of the accuracy of any point (see below).

Operation

The form has two basic modes, individual point and tracking. Initially the map will be centred over the ASE Sussex
office, from where you can hit "Track' to start recording a path, or 'Position' to locate and record a single point.
Depending on what you're doing an array of the following buttons will be available:

« 3 Track
e © position
. ! Load Markers

« *' Manual Marker

o B photo point
e ° Point

S . .
. Line point

Track

Hitting the track button will start the tracking process, and the device will log readings at short intervals if there is a
significant change in your position. These will not be immediately sent to ASEbase - that only happens when you
hit the button again, at which point tracking stops and you'll be given the opportunity to save all the points from that
track. Phone memory. As a result there will be a limit to the number of points you can record in a single track (to
be determined, tested to 5500 points so far).

If you want to record an individual point mid-track, save the track as it is, hit the position button and save your
single point, then start tracking again. If you save both tracks with the same note text we can join them together
later.

Position

Once you hit the position button the device will try to obtain a location fix, and once it has one the map will shift to
that location. At that point three buttons will appear allowing you to save a photo, point or line. The only difference
between point and line is the pre-filled note type - hitting either of these will open a dialogue box where you can
add a description then save the data. The three buttons will vanish once you've stored the point so you must hit
position again to record a new one - the map will pan back to ASE, so wait for it to get a fix.

Photo is slightly different. When you hit this a red circle will appear on the map marking the photo location, along
with a standard Google marker which is used to set the orientation of the photo. Drag the Google marker and then
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drop it where the centre of the view is, and you'll be asked if you want to use that bearing. If you dropped it in the
wrong place click cancel and move it again, otherwise click OK and that bearing will be entered in the form that
then pops up. Add any further data and click save. The two previous markers will disappear to be replaced by a
single photo location marker.

Manual Marker

If you want to pre-define markers, such as a point from an AP to aim for while in the field or the GPS is not
sufficiently accurate but you can tell where you are from the map, this can be done by adding a manual marker.
When you click this button the usual save marker dialogue appears with the easting and northing set to the map
centre point, but these can be edited if necessary. As a manually added marker has no accuracy or altitude
information, these will be set to -999.

Save in the usual way, and a red circle will be added to the map at the relevant point.

Load Markers

The only other function of the mobile version is loading previously stored points, which is currently just by date
range. Hit the 'Load Markers' button and choose start and end dates, then hit 'Load' and they should appear on the
map, which will zoom to accommodate them.

Accuracy

The bar at the top gives an indication of accuracy, and is divided into ten metre units, so the length of the bar
indicates the degree of error in metres. When accuracy is high the bar will be shortest (and green) and when it's
low it will be longer, progressing through yellow, orange and red as it gets worse. Clicking the accuracy bar also
toggles an element of the map that displays the approximate accuracy circle, but the more elements there are on
the map the slower it will respond, so by default this is turned off.

Navigation

After a point has been added manually, you can use the device to navigate to it by clicking the relevant marker. If
you confirm that you want to navigate there then the GPS will kick in, and you’ll be given distance and bearings to
the point which will update each time a new fix is obtained.
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Figure 67. Initial view of GeoNotes (Mobile) form
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Figure 69. Setting the bearing of a photo
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Figure 68. Buttons appear after a position fix
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Figure 70. Saving a note
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Figure 71. Previous markers loaded
To Do
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Figure 72. Tracking markers follow position

e Set User so points can be filtered by whoever recorded them

e Add filters to Load Markers function, so you can specify which point types to load

e Desktop version with more functionality

e Cindfacilibto] - int with ol | bearing (in prep)
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GeoNotes (Office)

The desktop version of this form is very much in prep, but allows you to load points logged in the field and display
them on a Google Map. Currently the only criteria available are date range, but I'm adding more...

Points will also be listed in the left hand results pane, and clicking an entry here will centre the map on that
location.

From

7| [2014-08-13

Recorded by
I Recorded by..

Max + Note Type Hote cortains

J3o | Mate type... x| |
Tracks: show Markers: [T Show Accuracy: [T Colour: |
Lines: show Markers: [T Show Ascuracy: [T colour:

Load © Crosshair
.GenNme Data
E ] H  Accurs  Type Mote Time: Bearing
53340 103515 5220007 line 2014-09-1318:25:22 i,l 5
SH340 103507 5340007 lne 2014-08-13 15.26:03 &3‘? E:;‘;;ﬁg‘;%lﬁ[g s
SHI08 103N 47 0995 line 2014-09-1318:25:33 Rusa,
SII08 1035 47 09995 line 2014-09-1318:28:33 2 RS
530308 104079 4840005 phato  West pier 2014-09-13 180800191 37710 The BrightomSsaire (=
531338 103501 909 |-999 photo  West pier 2014-08-13 18 3456 275
531330 104148 (535 10 photo  Paviion 201 4-09-13 18 450} 307 59627
S27443 105382 0 30 point Fortiand Road 2014-08-1314:51:14)
[P PP e FP N P PPy E— =
Page T ot3 w e [T000 5] Yiews 1 - 1,000 of 2,373

Records: 2373

Query: SELECT Gen_Notes * FROM Geo_Motes WHERE (((Geo_Notes ODBC) Between "2014-08-13 00:00:00'
i '2014-08-13 23:59:59%) ORDER BY Geo_hotes. NoteType, Geo_Motes. ODBC, Geo_Motes. MNotelD ASC

N o |2 A
Point 1D 22849 [2014-09-13 1846:04)
Coords: 531330,104143 £10m
Type: photo
Text: Pavilion
Delete Point

g HRoyal
Avilion Tavern

Map data @2014 Google 200 M bt Termsof Use Repdrtamap error

&

Figure 73. GeoNotes (Office) form with loaded data

To Do

e Delete point

e Manually adding markers

.

e Export Excel spreadsheet of selected data

Export AutoCAD script allowing plotting of selected points, lines, photo locations etc
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Archiving, Dissemination etc.

General

Some of the proposed procedures differ slightly from the current workflow, most notably tasks that at the moment
are undertaken at the archiving stage such as captioning photos etc, which under ASEbase would be shifted to
post-ex or even during fieldwork.

The reason for this is two-fold: if the information is entered up front then it's there and available to use during post-
ex analysis, but also it makes much more sense for someone who's actually been on site to complete this
information rather than have an archives manager plough through records months or even years down the line. It
might add a little more time to post-ex, but in the long run should save time.

Much of the information in ASEbase will be metadata which might seem irrelevant at the time, but with increased
digital deposition and the requirements placed on us by the likes of ADS | think it's worth entering this as we go
rather than, as with photo captions, trying to make sense of things and collate all the metadata at a later date.

Project/Report Tracking

Archiving

Dissemination

General

Anything that we put into ASEbase can be made more widely available, either through the ASE website, or perhaps
by creating RSS feeds that people could subscribe to which would notify them of newly available reports etc.
Unfortunately we can't currently do this while the ASE website is managed through the UCL silva system as this is
currently overloaded, but it is due to be revamped in the near future.

Within ASE

External Specialists

Within UCL. Pathology image database?
General researchers

Wider public
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Contacts

General

Contacts are listed down the left hand side in alphabetical order with brief details of work phone numbers and
emails, associations and type. The list can be filtered by any combination of these fields, so typing ‘east sussex’ in
the association field should filter the list to all those contacts associated with East Sussex County Council.

Clicking a row in the list will populate the full details panel to allow editing of the record. By default staff personal
phone, email and address details are only visible to management unless they are explicitly shared.

Types & Associations

Types: Contact types are currently archive, client, company, county council, museum, service provider, specialist,
staff or university. If more than one category applies you can enter more than one type.

Associations: Any contact can be associated with one or more other contacts, eg an individual with a company —
this allows quick filtering of contacts in the association field as with East Sussex County Council above, or listing all
records associated with a particular company.

Staff
[+ 1= [n] For staff members (anyone assigned the contact type
Name ‘staff’) further fields will appear at the bottom of the
Full Hame [dbl click to populate 1ast name) Last Hame . .
|GuyHopkmson |Hopkinson deta”S panel
Address
T e Position: This is the job title rather than grade
IEEG:;T!;iussex PBOI\SJtEEEGSEU Flove .
s Area: to add. Management, fieldwork, HES etc. Used to
IUK
group people on Staff Schedule
Phone Email
Humber Type Address Tope
01273 279568 home quy@archaeoscope.org home Office- Sussex’ Essex or London
07584 500981 ark mobile| | |m.hopkinson@ucl.ac.uk ork
07766 056538 mobile
Tyes ucL o Assaciati TCRN: Initial part of the employee's tcrn ID, used by
Canlr:;d - r tz;::;z;tgwlh{astmaa ASEbase as a Iogin ID
Employee No: Used by finance
Staff Details
PoobosaTogt1Date Mamager [Fies T e = Start Date & Leave Date: If a leave date is entered this
e e e — — employee will no longer appear in dropdown lists
Cortracted Hours ‘work Days
Fro0 e | SThes | B9 | STHCE [ S50 Work Days: Yes/No fields to specify usual work days,
Grade History
st ot defaults to all
|2012-12-03 J2014-01-31 trchaeologist | |
J2014-02-01 Je014-07-31 Senior drchaen 7| | .
[ara-oa01 I Serior prhasa¥] | Contracted Hours: Usual hours per week, used in
' ' Sooct. M| calculating TOIL on timesheet entry. Default value is 37.

Grade & Charge Out rates etc: This should record the
history of an employee’s grades and rates along with associated dates. If any retrospective financial reports are
run we will need to know what grade people where at the relevant time, so any changes should be recorded as a
new entry rather than over-writing an existing one. If someone is seconded for a fixed period the secondment start
and end dates can be entered, along with a start date and details in advance for when the secondment ends.
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Resources

ASE Library

This is simply a dump of the library spreadsheet (data exported 27" Aug 2013), but allows quick searching by
typing in the column headers.

To improve and make updateable...
Web Resources
A list of useful web resources divided into categories.

To improve and make updateable...
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Research Questions

Introduction

We are currently in the process of compiling a database of research questions, from both external
frameworks/publications and our own reports. The idea behind this is to make a searchable dataset to help find
existing research questions that might be relevant to your project, and to stimulate thought in formulating new
questions.

Those that have so far been compiled in the database have been categorised by broad themes, based on those
used by UCL xxx, and also by applicable period(s) and region(s).

Searching RQs

Entering RQs
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Your Stuff

Timesheet

Data Entry

Initially you should see an empty task list at the top of the form with an empty timesheet preview beneath. The
Timesheet For field should default to yourself, and for most users will be locked (it's there to allow admin to enter
timesheet data for casual staff). By default it will set the Week Commencing field to the current week - change if
needed (if you accidentally pick a date that isn’t a Monday, the database will use the Monday of that week).

If you've already entered any data for the week it will be listed in the Timesheet Tasks section and the preview will
be built from the existing data. There should be at least one blank row in the Timesheet Tasks section for you to
add new information - more will appear as they are needed.

Once an entry has been made you can repeat it to the following day using the * button or delete it with the '@
button. The timesheet preview is updated whenever you hit the Save button.

Project Code / Admin / Leave etc

This is an auto-complete field to try and maintain consistency and avoid typos etc. It is populated by a list of all
tendering and open projects along with Admin options:

Admin: Admin tasks, please also complete the Description field
BH: Bank Holiday

CPD: CPD / Training

Down: Down Time

Leave: Annual Leave

UPL: Unpaid Leave

MPC: Maternity, Paternity or Compassionate Leave

Primary Purpose

Sick: obvious really

Toil: Agreed TOIL

TBC: if you really need to make an entry against a project that doesn’t have a humber, use ‘TBC’, but this should be a
last resort and will need changing before submitting your timesheet

The auto-complete can be overwritten if needed, for example if you’ve worked on a closed project. Generally,
however, you shouldn't be putting time against a closed project, and if it was closed in a previous financial year you
won't be able to. Unless you're absolutely sure that it's the correct code speak to your manager, check for other
projects with the same site code, or check that a new phase of the same site hasn't been given a new project code.

If you know the site code but not the project number, Sitecode > Project lets you enter a site code and find related
projects.

Task

This is a dropdown with the following options (leave blank for Admin, Leave etc):

Consultancy (con)

Desk Based / Heritage Assessment (dba)

Fieldwork (fwk)

Historic Buildings (hbr)

Management (man)

Management, HES (mhe)

Management, PX (pxm)

Post Excavation (px), please also complete the Description field
Research and Development (rnd)

Tender (ten)

If default task is set this will be automatically used for project work, but can be changed.
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-Employee & Date -Site Code Search —
Timesheet For Weak Commencing Default Task joptional ) Site Code
I Giuy Hopkinson j IZU14—UQ—U1 I Select Default... j &
Ti Tasks
Project Code / Admin | Leave etc Task Description (if PX / Admin) Date Total Hrs (TOIL)  Motes {eg TOIL description) Rpt / Del
J&11 [Historic Buildingex] [ |2014-09-01 J3.50 j0.00 |dwas, edits EA |
l6g14 | Desk Based Assex] [ |2014-09-01 p.oo Jo.o0 |shape files but no GIS! i W
[pa14 | Desk Based Assex] [ [2014-09-02 J.00 [o.on | L
[pm4 | Desk Based Assex] [ [2014-09-03 [r.25 |00 | AN}
[pa1a | Desk Based Assex] [ [e014-08-04 [r.zs .00 | R
[a4 [DeskBased assex] | [e014-00-08 [aoo [ooo | LA}
[pasa [Historic Buildings x| [ [2014-09-05 [300 [ooo [ I )
Jadrnin [SelectType.. x| [#A-ASEbase discussion [2014-09-03 Jo25 Jo.o0 | o
lﬁdmm I Select Type j ||:omputer software update |2U14—DQ-U4 ID.25 |U.UU | A )
IF'UEEI I Research and Dzﬂ | |2U14—EIQ-E|2 |3.5E| |U.UU |cod|ng read shp file: survew data, her data e £ ]
| ISeIectType j | | | | | i @

Save Save timeshest data withaut submitting to Admin - you will still be able to edit fadd to it until you submit it for processing

Submit Submit ti mesheet data to Admin for processing - you will not be able to change anything for this week once submitted. Flease check the preview below before submitting
Ti Preview
: . Mon 1 Tue 2 Wed3 (Thud Fris Sat b Sun ¥ Total
Praject ProjeetHame Task 750 750 750 750 700 37.00
BE11 Lewwisham, Faircharm Creative Quarter Hours 350 3.50
6314 [closed project) Hours 400 4.00 7.25 7.259 4.00 26.50
6959 Hastings, The Grove, St Leonards Hours 3.00 3.00
PO30 ASE Database Haurs 350 350
Sick
Bank Holiday
Annual Leave
Maternity/Paternity/.Compassionate Leave
Agreed TOIL
Down Time
CPD:Training
Admin | (IfA - ASEbase discussion) 0.25 0.25
Admin | (computer software update) 025 025
[ Annual Leave Left (days)]| As of 2014-08-25]  0.00] Used we 2014-09-01]  0.00] *Balance | .00
| Agreed TOIL Credit thours)| Asof 20140625 500]  “Accrued we 2014-09-01 | | *Balance | |
*Balances &s of last approved timeshest (2014-08-25) plus/iminus accrued & used this week. | you recently submitted a timesheet it may take a couple of days to be approved and the balances recalculated
** Pendling approval.

Figure 74. Timesheet form

Description

Another auto-complete field, only necessary if the task is Admin or PX. The following PX options are currently

available:

Archiving

Illustration

Animal Bone Report

Fieldwork Report
Finds Processing
Finds Report
Human Bone Report

Lithics Report
Pottery Report
Sample Processing
More to add...

It will also include any admin task descriptions you’ve previously used - if you enter a new admin description it will
be listed as an option next time you load the form.

Filter by Admin / PX?
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Date
Task date in ISO format (YYYY-MM-DD)

Total Hrs

Enter the full hours spent - any TOIL will be split from what you enter

Notes

Optional field in case you want it for keeping track of things or to record TOIL approver etc

Saving & Submitting

Any additions or alterations you make can be saved by hitting the Save button. This simply stores what you've
entered and rebuilds the preview to help you check things. The information won'’t go to finance until you choose to
submit it, so you can return to the form whenever you like to add or change things.

Once your week’s timesheet is complete, please check the preview and submit it as soon as possible. Once
submitted finance and/or management will process the data, and you won'’t be able to make any further changes to
entries for that week unless it is queried.

If you've made any changes and navigate away from the page without saving them, the database will check you
really want to leave the page.
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Expenses

New / Pending Claims

The page defaults to a blank claim form if you have no pending expenses waiting to be submitted, though if you've
already entered items on a pending claim these will be listed in the main body of the page ready for new items to
be added or the claim sent to admin for processing.

After adding items to a claim either click Save to store the data to submit later, or Submit to send it to admin. If you
have items saved and it's getting close to the three month limit, the database will warn you when you log in.

Mame of Claimant Month ‘ear Submitted Chacked By Approved By Processed Previous Expense Claims

Guy Hopkingon <~ uly 2015 Staff Member... x| | Staff Member... [
I J lJ I I I J I J I 2 & Page |1 af 1 % - i
Claim Details iExpenses Mo 5 Cher App Proc Amourt  Submitted
Date Froject Expense Trps Supplier Description / Justification Expenses £ . ¥ |F | F | sse0 o560
[eot50730  [Fosz [eelect.. =l

| nat vet processeq | 7 7| 3230 2015.07-23

l— I— Select, I

Archive Materials
Books & Subzcriptions
Conferences

Courier Costs

Off site materials

On site materials
Photographic materials
FPostage

FFPE

Frinting and Copwing
Stationery

Subsistence and Accornm UK
Training & Courses

Trave| - LK
Wehicle fuel

Wehicle Hire § Travel I Fuel
Vehicle repairsfmaintenance/ 0T

Save Save expenses to submit 3t 3 |ster date

Subrnit Submit epenses to Admin - you will not be sble to change anything onoe submitted
2 Page |1 of 1 25 =

Figure 75. Partially completed expense claim

Previous Claims

The right hand side of the page list your previous claims with check boxes to indicate their status. Clicking a row
here will bring up the claim data if you need to check anything in your past records. Click 'Return' to go back to
your current claim.

Projects List

At the moment this just lists projects you've worked on (drawn from timesheet data) along with the hours / days
you've spent on each project. We can make it do more if people want it to...

Calendar

Calendar view of staff location data for relevant person — if we go ahead with staff location. At the moment it just
displays timesheet data.

Personal Details

File Upload
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Notifications (very in prep)

Introduction

We are currently aiming to achieve 1ISO accreditation, part of which requires an easily accessible audit trail. For
this reason (and other management related issues) many of the previous email notifications are going to be routed
through the database instead.

Notifications Menu

The Notifications item on the menu bar simply alerts you to any new notifications as they arrive and allows you to
quickly see a brief summary of the new ones. After that they can be found under Your Stuff > To Do List /
Notifications.

To Do List / Notifications

The notifications form displays notifications by status, i.e. whether they are pending or complete, and also lists
notifications you have sent to other people. Pending tasks can be viewed in two ways — PX Instruction View or
Task View.

Task View

This is a very simple list showing, where applicable, Project, Deadline, Category, Notes and Priority. You can
change a task's priority by dragging it up or down in the list (please only do this when the list is unfiltered).

PX Instruction View

This lists all your tasks in a view similar to the PX Instruction Tracker form (see page 15). If a task has not been
derived from a PX instruction the information shown will be fairly limited, but for those that have come from an
instruction it will list details such as report type, site code, author(s) etc.

ASEbase (version 00.01 beta)

Pending (PX Instruction View) Pending (Task View) Complete Sent

Pending Requests

2B 4+ Page [T Joi1 View 1 - 33 of 33
Oft  Project Title Type  Site Code Author(s) Task Category Deading Task Motes TP BR Spot Dte Speciglist e | 5
L[ i I[ I | [ Il | [ [l Il |

Lan 9015 LB Hilingdon: Yiewsley: Padrott Works BV TVSI1E Paulo Clemente @ sSpet Date Deadine 201 6-06-20 2 2016-06-27 B Rl
Lan 9015 LB Hilingdon: Yiewsley: Padroft Works BV TVS16 Paulo Clemente B Specialist Assessment, 2016-08-27 3 2016-06-27 =]
Lan 9015 LB Hilingdon: Yiewwsley: Padrott Works BV TVS16 Paulo Clemerte I Estimste Request TBC 1 2016-06-27 =]
Lon| 8015 LB Hilingdon: Yiewsley. Padroft Works | EY TVE16 | Paulo Clemente B liustrations Deadine 2016-08-27 Bl 2016-06-27 | &
Lon | 160162 LSE Ste, Houghton Strest Pa, HUG1E | Sarsh Ritchie O P Instruction 3 TBC TBC =
Ess 8452  Thorpe Le Soken: Land North Of Abbey S{EV TSAIE Trewvor Ennis M Specialist Assessmert| 2016-08-24  Essex Eval | Trevor you are programmed onthe 27-2 4 | 14 2016-06-24 H
Sus POS0 | ASE Databsse O eneral Allow Ron (and other self-approvers) to edt their tim 7

Sus| POS0 ASE Databaze O General The date format as shown is't the best for me I'd ke 8

Sus POSO | ASE Databsse O Gereral Seeing Project Name and number inthe left hand col 9

Sus POS0 | ASE Database O Gereral | chon think the: toil calculator is working but that might 10

Suz| POSD | ASE Database O ceneral hdake matrix ‘chunkable* 1

Sus POS0 | ASE Databsse O eneral Delay on subgroup description, contest = land use | 12

Sus | 160287 Weald And Downland Open Air Museum What happened here? ... 32

[ Mote To Self duplicste projects in Archive table: 5156, 7279, 7518 13

Sus| POB0 | ASE Databsse O General Invoice total amounts on stats list 14

Sus POS0 | ASE Databsse O hote To Self Refresh field data in invoice list after renumbering et 15

Sus POS0 | ASE Databsse O zeneral Change finds check boxes on Context Register form 16

Sus POS0 | ASE Database O General P&P without VAT on invoice requests 17

Sus| POSD | ASE Databaze O General Save edits to invoice requests (notes, dates ete) 18 i
R g Page [l Jof1 Wiews 1 - 33 of 33

Figure 76. To Do List / Notifications — PX Instruction View

This view has two priority columns; TP (Task Priority) shows the task priority as defined by you, RP (Report
Priority) shows the PX Instruction priority as defined by management.
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Clicking a task will open a popup window showing the full task details and allows you to flag things as started,
complete etc. If there's a related PX Instruction you can also view the full instruction from there without having to
go to the PX Tracker form.
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ASEbase

ASEbase Users

List of current users and access levels, plus list of user requests so new users can be added.

ASEbase ERM (Database Model)

Irrelevant to most people but essential to anyone taking over if | drop dead. This is a partially dynamic entity
relationship model (ERM) derived from database queries that interrogate the database itself, generating lists of
tables, fields within those tables, and relationships between them. It excludes lookup tables and those that are
either temporary or experimental. The queries may take a little while to run — please be patient!

Each table is depicted by a draggable box containing a list of fields within that table. Primary keys are shown in
underlined red, other key fields in green. Relationships between tables are shown by lines joining them.

At the top left of the screen a floating box shows a list of all tables represented in the diagram (this can be
collapsed / expanded by clicking it's header). Clicking a table in this list will take you to the relevant position on the
diagram and highlight the selected table for a few seconds. The fields connected to a relationship between tables
will be shown in the Relationship Info area of the Table List if a relationship line is clicked.

If you click the heading of a table, related fields in linked tables will be highlighted. While any of the tables can be
moved around by anyone, any move will only be saved if you have management privileges. I'm currently trying to

organise it so it all makes sense.

T

~

Tahle List

Contact_Arch  Cantecls feainly staf) listed o archive location |
fomr,

Contact_Code Customercodes gssociated with clienats;

Contact_Email

Contact Fhone

Contact Type  Sta, client ek,

Contast_UCL  pmbably redundamt mow;

Contexds Basic context site datz;
Contexts_At  Finds reonuer fma comext pomtext sheet
recam);

Contexds 56 subgmoup data;
Context K72 sunvey outlines (OF aed Lot Loa) of sonbexds. —
Dsts Man;

C56_Badup

DE_Ad

DB _Bugs

DE_Changelog

DA Aarione

-Relati ip Info
Contexts.SubGrouplD == Contexts_SG.SubGrouplD

Landlse|D: varchar(20]
LandUse: varchar(20]
Description: warchar255)
ODBC: timestamp

5G_Feriod (313 rovwes)
PeriodID: warchar[20
Ferlod: double
Desoription: varchar(255)
DateMin: int[11)
Date bfse: int{ 1)
ODBC: timestamp
FerlodColour varshanT)

ODBC: timestamp

Conterds_SG (10963 rows)
SubGrouplD: warchar|20
SubGroupNo: irt[11)
Description: varshar265)
M atrixF 02 in(10)

Ink_Ctst_Pho (15470 rows)

lert_S0C (1873 rovws)

LCortestD: warchar[20
SDComment: varchan500)
SubjDatendin: intr11)
SubjDatetas: int(11)
ODBC: timestamp

LContesxt|D: varchar(20
1D: warchsr(255
ODBC: timestamp

MatrixP os: inf(10)
Groupl0: varchar(20)
LandUselD: warchar(20]
PeriodID: varchar(20)

Context_H'2 (52426 rows)
ContextID: warchar(20)
PoirtType: int[10]
PointEasting: double
PointNarthing: double
PointHeight: double
PointLat: double
PointLon: double
ODBC: timestamp
Linell: warchans)
Ine: init(11]

Site Code: warchar(20]

Contexts (39238 rows)
ContexID: varohar|20 ~
SiteCode: varchar| 10)

Conterd: warchar(20]
ConterdType: varchar(1]
InterplD: warchsr(3)

FestureType: varchar(5]
ParentContext: warchan2)

Comments: varchar2ss)

Atea: varchars0)

SubGroup: int(11) unsigned

Chdlength: decimal(3,2)

Chaiidth: decimali 2) ™

frrs

Ink_Cld_Dnwrg (BSE1 rowes)
ContestlD: varchar(20
DrwqNo: warchar[20

| OpBC: timestamp

Strat_fbove (5238 rows)

ContestiD: varchar20]
Stratfbove: warchar(20

| OBBC: timestamp

Strat_Above_5 5 (35 rovws)

(

SubGrouplD: warchar|20
StratAbove: varchar{20
O0BC: timestamp

Dr=wings (3095 roves)

DweHo: warchar20]
DvigType: varchar(30)

DwgScale: ini(103 unsigned
OtherStuff: varcha255)
SiteCode: varchar(10]
Dwug: int(11)

Sheet: varchans)
Tobigitise: tinyint:)
ODBC: timestamp

Figure 77. Extract from ERM. Contexts table with links to related tables highlighted. Expanded Table List at top left.
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Misc

Currently just a place to store links to work in progress
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Admin

Dashboard

In prep. Alerts to tasks that need doing (eg invoice processing, expense claims etc) and links to common
procedures.

Timesheet Records

Timesheet Approval

Expenses Processing

Staff Schedule (in prep)

General

This is in prep, and as I'm not sure how keen people are to switch from the current spreadsheet to a database
version I've only coded enough to demonstrate what we could do...

If we do go down this line, it looks up data from a variety of sources, including bank holidays / UCL closure days,
leave and TOIL records, contract periods and usual working week days, as well as project specific tasks created
via the form itself. All these are displayed on a timeline organised by office, staff work area and staff name.

Add Tasks ®
Frojects | Admin
0]
Details
Project
7547 - Rampion Mitigation
UCL Hame ealogy £ ASEhase  Userinde | £ 2
Colour
Projects & Reports
Work Type
1 ; Fielwork iv]
o0 B o & o Ferm locked by you (15 mins) June — July 2016 e [ H
n . — : ¥ Start Days _ Finish
— ——— e ] i 607
Mo6 Tu?7 Wed Th9 Fr10 Sa11 Su12 Mo13 Tu14 We1d5 Th16 Fr17 Sa1é Su19 Mo20 Tu21 We22 Th23 fssigned To
Sussex fuk Ancy Margetts | fonual Leave | [7o08 (£ Bogrier Regis, Land & Oldiands Farm] [Fo0s (E) Bognor Regis, Land & 01d [giman Stevens v
Totm Murinery | 7002 (B B sagmering: Rundstone Lane | 160340 fppledore: 1 Court Lodge (the) 160340 Appledore: 1 Court Lodge @b | Staff Member, v]
Hayley Nicholls 160377 Congsbury: Cobthom Mizy 160377 | - GPD (First Ad training) Hotes
| Mt Pape | | | | | | | | ! |
Greg Priestiey-Bell
Siman Stevens
Wagiliz Tsamis 160307 ( 180307 ( 180307 ¢
Cathering Douglas:

Mathalie Gonzalez

| dohn Hirst

[ Lucy Méy
Olile Rouard
Chris Russel

| Garrett Sheehan
Pip Stephenson

| Gar‘y \Nebstér.

| Suzie westal
Jake ilzon 160307 (Ev) Basingstoke: hiany doun 160307 (Ev) Basingstoke: Manydown 160307 (Ev) Basingstake: Manydoun

7547 (EX, GEO, WB) Rampion htigation

7547 (EX, GEOQ, WB) Rampio

0, VB Rampion htigation 7547 (EX, GED, WWB) Rampion htigation
Sophie Adams

| Sophlé Austin
Sophie Nicholson
Thomas Simms: 160377 Congsbury: Cobthom Wiy

| Richard Turnbul [

| Catherine Ugel

| crioe ward | 16007 By Basingstake: hamydnun | | 160207 (B Basingstoke: hamynun
Gemima Vard

| hes | Amy YWilliamson
| Richard James
Jane Briscos
| Hatya Harrow

e Hewlineon

Figure 78. Staff Schedule
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Display

If a project colour is selected, each fieldwork task relating to that project will be shaded with that colour — the
database looks at the 'darkness' of the background colour and chooses black or white text accordingly (I may have
to tweak the threshold). Otherwise white background with black text and border. Hovering over an event will
display title, project type etc — we can bring in more such as PM etc if wanted.

e Post-excavation tasks will always be un-shaded with red text and border.

e Leave, TOIL and usual non work days are shown shaded grey. Bank Holidays / closure days a slightly
darker grey.

e Other events, such as meetings, conference attendance etc will be white with black text and no border.

New Tasks (management only)

Tasks can be assigned to a specific staff member by clicking (or clicking and dragging over a date range) against
that person. If it's not already visible, the Add Tasks popup will open with the selected date range and staff
member pre-filled. If you enter a project number then click the Add button it will shade the relevant cells and store
an entry in the database. If the task needs to be applied to more than one staff member you can select several
people using the Assigned To dropdowns. Any data entered here will be shown on each user's individual calendar
along with any relevant deadlines etc, and can also be shown elsewhere if needed.

Task Editing (management only)

Events can only be edited ff you have management permissions, in which case the Management Tools should be
visible at the top left of the screen.

Lock / release etc to set up — idea being anyone can view the page, but only management can edit. If being edited
already database to send message to person editing to say who wants to edit it. If unlocked, maybe automatically
re-lock after certain period (after warning editor with option to extend time).

Events can be edited visually by clicking and dragging. The entire event can be dragged to a new date slot, either
with the same staff member or assigned to someone else. The duration of an event can be changed by dragging
either its start or end point.

When you start dragging an event a trash area will appear at the top left of the screen — drop it here to delete it
completely (in prep).

Project Highlight (management only)
Maybe useful to enter a project number, then that project will be shaded a bright colour and all others greyed out?

Pending Tasks (management only)

Events generated through costings etc shown in a pending tasks popup ready to be assigned to a member of staff
by dragging and dropping.

If task created, break into separate units if spanning weekend, day off etc
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General Statistics

Dom (and others) — | need to know what you need. Currently in prep, this opens with an initial view showing
number and location of Open Projects, and a heatmap illustrating where we are busiest (Figure 79). Individual
project markers can be toggled on and off by clicking the relevant meter. If you change the map background, or
show markers, it may be necessary to change the heatmap gradient colours by clicking the Change Gradient
button on the map.

| Open Projects Project Work Tenders (timesheet data) Tenders {project data} sal Opened/Closed

889 projects 291 fieldwark 126 HES 489 unknown m
County Total FWVK HES UNK
(not recarded) 287 17 B 264
Bedfordshire 1 1 -
Betkshire 4 4 - -
Buckinghamshire 3 1 1 1
Carnbridgeshire B | ) 4
East Sussex 143 BT 41 H
Eszex a1 Hiie: o 70
Greater London a8 13 12 13
Hampshire 19 10 =) B
Herefordshire 1 - 5 1
Herffardshire 14 L5} 4 .3}
Isle of ¥ight 4 2 - 2
Kent 96 L1} 16 25
Londan 34 23 7 4
Morfalk a 1 1 3
Suffolk 18 3 i) 14
Surrey 36 18 10 g
Sussex 1 1 5
Wiest Sussex a8 47 20 21
Mon UK
Jersey B 2 - 4
Palestine, State of 1 - - 1
Qatar 1 1 3 g
Turkmenistan 2 ] 2 Zoom Extents
Change Dpasity
576 projects without coordinates, therefore not piotted Change Gradient
Wittin county & bepe totals, projects that are both fieldwork and HES are counted dvice Gm)‘)‘lc \
O Map Data | 50 kMt | Tarme of Use | Reportamaperror f

Figure 79. Open projects (as at date viewed)

The second tab shows a breakdown of time spent on project work drawn from timesheet data (Figure 80). This
groups time by month and task (e.g. fieldwork, management, tender, HBR etc.) and clicking an element of the
graph will display the exact details in the Info area at the top right. If elements of the bars are small, you can zoom
in on an area by dragging a box over it - double clicking will reset the zoom level.

|| OpenProjects | Project Work Tenders (timesheet data) Tenders {project data} Sal Opened/Closed

Start Date End Date Group By Filter By Displzy (in prep) Infa
[ [ Warth = A | [unear =l | Apnl
4500
4000 4 E
3600 4 D_ B =
t " M oth
3000 __E,_ B ten
e
1l =
2500 | - LIS
v
g L
£ e
2000 M ror
ke
Wmhe
1500 - [ [EEEY
con
1000 -
500 4
0
o & by o 0o B By T o M o @ oo & B i @ o4 g O Sy B & o o2 o 9 8
COMN: 2 DBA: 4863 MHE: 155.75 Fitdk: 11925 HBR: 47355 MARM: BE3E PP: 435 P 27216 FxM: 1528 RMD: 2234 TEM: 28495

Figure 80. Project time breakdown
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The next two tabs both show tenders and their outcomes, the first drawn from timesheet data, the second from
project data (Figure 81). The graph drawn from project data allows you to turn elements on or off by clicking the
corresponding element in the key.

Open Projects Project Work Tenders (timesheet data) Tenders {project datay Sal Opened/Closed

Start Date [in prep) End Date [in prep) Group By [in prep] Filter Ey [in prep] Di=play (in prep] Info
[ onth = [an =] [Uinear =] | Aenn
100 o — — S — — - ‘
0 4 ‘
a0 |
3 — |
2 704 |
o
fug
=
=4
c 604 H target
= | pending
5 50 4 |
| wn
£
& M ost
T
LTy | o
a | 1
£ |
m
&
@ |
= a0 4 |
. ‘
20 |
10 4 |
T A T = A A e T A A A AR A A A A B A A A A A A A A
B B - T~ S == TR = = =~ TR - T R = SR SR SO S SO S S S - S
2 5 £ 5 £ £ £ 5 55855 5885282 232 3 2 2 2 2 ¢ oo g9 g o2 o2 I I I T 22
E E &8 E &8 & E 52 8 &88 &8 8 2 8 &8 &8 8 &8 8% £ 5 5 55 5 5 5 &5 55 5 5 58 55 55 &5 5 5
& "R & " AR 8 R R & AR & R "R & AR 8 R & 8 A & &R & R R 8§ 8 F 8 8 8 8 &R 8 FR 8 8 &R 8 R & &

Figure 81. Tenders and outcomes, project data
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Finance

Project Invoices

From the Projects List form you can click the @] button at the bottom of the Inv. Req. tab to raise an invoice against
the selected project. This will open a popup window more or less replicating the current invoice request template
(Figure 82). The Project Name and Number fields should be pre-populated, and if the project client field has been
completed the client should also be pre-selected. If a client contact has been entered as a project reference, or the
client has an address stored, the address field will also be pre-populated (in the figure below no Client Contact has
been entered, so the first address line is blank waiting for a name).

Project Inwvoice 5
Froject Mame Froject Mo
|Land zouth of Harold Hill Health Centre, Gooshays Drive, Harold Hill, London Borough of Havering. |81 41
Client Mew Customer Form?
| CaMs Consulting =| |select.. -
Client Address

140 London Wall

Londan
EC2Y 50N
Purchase Order Mo Mtachad?
| | Select.. =]
Dezcription of GoodsSServices (mas 200 characters: 166 1eft) Date From Date To Gty Unit Price Walue
1|Evaluation: 20 trenches, June 2014| [2015-06-02  [2015-07-30 | 1 | s000 | s000
i I I [ |
2 I | 1l I
% | | I |
5 I I || |
6 | | |1l |
Total Excluding VAT[ £000.00
Total VAT [| 20%) Amuunt| 1000.00
Total Invoice Amount f000.00
+ Suhmit

Figure 82. Invoice raising form

Each invoice line must be within the same financial quarter, so when you specify a date range the database will
check that the dates fall within the same quarterly range. The value field, along with the three totals at the bottom
of the form, will be calculated based on the numbers you enter in the Qty and Unit Price fields. If necessary
change the VAT rate to re-calculate VAT and gross total.

Once completed, click the 'Submit' button to send the request to Admin for processing.
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Purchase Ledger
In prep

Importing & Processing UCL data

Importing accounts data

A bespoke report has been created by UCL finance that provides us with accounts data, which can be downloaded
from Axiom. Once downloaded the data may need a little tidying up as return characters are sometimes embedded
in the spreadsheet cells. To do this click the second tab (AP Transaction Report) and select the whole of column |.
Hit Ctrl+h to bring up the find and replace dialogue, and in the Find what box hit Ctrl+j - you should see a tiny
flashing dot in the box. Enter a space in the Replace with box and click Replace All.

Once cleaned, both the Transaction Report and AP Transaction Report tabs need to be uploaded to ASEbase.
Click the top left of one of the tabs to select it all, then copy.

In ASEbase navigate to Finance > UCL Accounts and click the last tab (Import UCL Reports). Paste the
spreadsheet data into the text field and then click the Parse button. The database will then process the data in
batches. Repeat the process with the second spreadsheet tab.

If you then click the UCL Transactions Processing tab you should see a summary of the data divided into Purchase
Invoices, Other Transactions, and Sales Invoices tabs.

Processing accounts data

General

When a row in one of the grids (Purchase Invoices, Other Transactions or Sales Invoices) is selected the database
will show a list of all the relevant records from the UCL data in the bottom left area of the page, along with net and
gross totals. At the same time it will check the data in our Purchase Ledger.

If it finds a matching record (based on invoice and PO number, or an iExpense reference) it will use that
information to build the ASE Transaction shown on the right hand side of the page. The button at the bottom right
will read 'Accept Trans'. If it does not find a matching record in the Purchase Ledger it will use the UCL data and
attempt to assign an expense type to each component of the transaction. The button at the bottom right will read
'New Trans'.

The expense type for each component should be checked and any missing types selected from the dropdown.
Purchase Invoices should automatically include any VAT records as these are included in the UCL data. Expenses
and purchase card transactions, however, will not show any VAT data unless a matching Purchase Ledger record
is found, and will otherwise need to be added manually.

If a component needs splitting between projects (or overheads) type a / in the Project field and a popup will open
allowing this to be done (see Spilitting a transaction component, page 98).

In the case of purchase card transactions, the ASE Transaction will include an additional Supplier field at the end of
each component (see Figure 83). This will need to be completed for each row before the transaction is added to
the ASE accounts.

When the data is complete and checked, click the New Trans/Accept Trans button to create a record in our
accounts data. The page will then remove the current transaction from the top left grid and automatically load the
next record.

If the totals for the UCL and ASE data are different, you will be asked if you are sure you want to add or accept the
transaction.
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Purchase Invoices, iExpenses & Purchase Card

The Purchase Invoices tab lists purchase invoices, iExpenses and purchase card transactions (the UCL system
records the latter as if they are iExpenses). For purchase invoices and iExpenses, the last column of the grid on
this tab shows a cross or tick to indicate the payment status of each transaction - only those with a tick should be
processed. Due to a quirk in the UCL system, however, purchase card transactions are never flagged as paid and
these will need processing despite showing a cross in this column.

UCL Home — Ar

Projects & Reports | ¢

UCL Transactions Processing Payroll UCL Summary ANIlUCL Transactions Import UCL Reports
(ASETr.
Purchase i Other Tr i Sales i Acourt Date Supplier ¢ Recipient PO No Irvoice Mo Cha/O0 Mo IDJADT Period Req Creator
- [Purchac | [2018-05-01] [Darryl Palmer | [ | [UCLXERP3] | [ | [2otg-10 |
| Un-processed Transactions
& Wiew 1-32 0135 All blanks to... v All blanks " o
Source Period Auare Supplisriame Amour Description PO Mo Invoice P Expense Description Debit - VAT Credit + VAT Praject Orfice Supplier
A502 - Publications | Books A50] [ 71.00][ il ] 0| |[Sussex ]| |
[ [T T || T T ‘
| | [A&06 - Gonference F | [Conference| G610 [ [l | [l [[Bussen o] |
| Purchas| 201 8-LUCL T{ENTERPRISE R 0.00/ 170538 - Wehicle hire 5 days du 27124 60002 x|
| | | [AS506 - Conference T | [Conference| 565,00 [ [l il [} [[Bussex ]| |
Purchas| 20180 UCL Ti BUNZL GREEN 0.0 G: 351243 FLEECE ANTIPILL M 27484 071340 X |
| | [A806 - Conference F . | Conference | 365.00| 0] o 0] |[Sussex ]| |
| Purchas 2018-UCL T{BASTABLE P 0.00 180832 Operated Hire HITACHI | 27950/ 15093 X |
| | ) ) [A806 - Conference F . | [Conference| | il 32000 il |[Bussex || |
Purchas 2015-1 UCL TI PRE-COMNSTRI  0.00/ 1707594 - Staffing services Feb| 28082 PCALL X
| | [Accomadation UK | Rented Apd| 324.00 [l il 0[180s88  |[Select. ]| |
| Purchs] 20150 UCL Ti BUMEL GREEN 9548 @ 351243, FLEECE AMTIPILL M) 27484 07/341 X
| | z - | [Accomodation UK | Rented Apg | 250.00 | 0] o 0f1eosss  |[Select.. ]| |
| Purchias 2018-0 UCL THINSIGHT DIRE] 442,68 Crucial MXS00 - solid state drivi 26336 43511, X |
== [Select... - | [Congestion | 1150 | 0] ] 0161078 [[Select.. o] ]
Purchas 2018- UCL Ti Palmer, Mr. Da 4117.C Clothing - Specialist | Exception: UCLKHE X
[Select | [Gongestion | 1560 il ] 0161076 |[Select. ]| |
Purchas 20158-1UCL Ti Atkinson, Mr. | 9398 Exceptional kems - Vatable UCLHE X
| | _ | [HER Search | 180132 HE[| 145.00][ [l ol 0fan13z  |[Select.. o] |
Purchas 20158-71CL Ti Palmer, Mr. Da 2817 .0 Exceptional bems - Vatable | Co LICLHE X
| i, | [Select... | [4888 Hire d| 200.00| 0] o 0 [a888 [[Select.. ]| |
Purchas 2015-1UCL Ti Brooks, Mrs. .| 10726 Clothing - Specialist | Exception: LICLXE X|
e e e e e ) — - [ [HER Search | [180068 HE|[ 145.00 | il i} 0[Te0066  [[Select.. ]| |
% View 1-32 0133 [HER Search + | [180133 HE[| a0 [ [l | 0180133 |[Select . ]| |
UcL T T [A505 - Training | [As05 c5cd| 72.00/[ [l il [l |[Sussex ]| |
Description Amount  Project  Paid Status ~ [A402 - Stationery & (. | 2402 Rotrir[ 13.66 [ [ o [ [[Sussex || |
Books 71.00 A502 M [A203 - Photographic . | [AZ03 Gamd | 1308 o[ il il [[Bussex o] |
conference Faess s selalasne N [A507 - Consultancy - | 507 Cafetj|  264.00| gl | gl |[Gussex || |
Conference Fees - UK BEA.00 AS06 &
Conferance Feas - UK 365.00 ASOE N [A202- Lah Consumn | 4202 Dirty o | 103.01)| 0] o 0] |[Sussex ]| |
Conference Fees - UK -320.00 AS0G M [HER Search | [180224 HE[| 145.00]| il ] 0][1anz24 [[Belect.. ]| |
Rented Apartrment - UK 32400 180883 N [A203 - Photographic . | [A203 Garng| EEEN il o[ il [[Bussex o] |
Rered Atapmeti=U 2000008 [AT10-Waste Dispo | A1105kp || 192.00][ ] | | |[Gussex || |
Congestion Charge 11.50 161075 N
Cangestion Charge 1150161075 N |A402 - Stationery & [ | 402 Rotrir| 2737 | I o |[sussex ]| |
Exceptional ltems - Non Yatable 14500 190132 N o | | [A402-Stalionery & | (2407 Roirir| 2737 il il [l |[Bussex ]| ]
Ll ilael oot e ki ARTOAATN i [REME - Traininn T [aERE narAl ETll [l il il IEneaes 10 ]
Met Tatal: 4177.01. VAT Total: 0.00. Gross: £117.01 Accruals | DISIMISS | gt Total 411701 VAT Total: 0,00, Gross. 4117.01

Figure 83. Example purchase card transaction

Splitting a transaction component

To split a component between projects, type a / in the Project field for the relevant record. A popup will open
showing the overall debit and credit values along with VAT. Enter the projects and their share of the cost (either in
days or as a percentage) and then click the relevant Split button. The calculated values will be displayed, and if
correct click Apply. The initial row in the ASE Transaction will be replaced by individual rows for each project or
overhead that has been used in the split. If you want to enter specific values rather than days or percentages, you
can do so and then click the Split Days button.
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Split between Projects

Debit VAT Credit

| 66040 132.08]

Project Share Debit - VAT Credit

160541 =0 19812 39.62 . . Select...
191102 70 462 28 92 48 . . Select. .
Select. ..

Split % |Split Days

Apply

Figure 84. Splitting a component

Importing payroll data

The payroll import uses a standard report from Axiom, and is imported by copying the entire worksheet. Then
navigate to Finance > Payroll and click the + button at the top left of the grid. Paste the data into the popup that
appears and click the Import button. (In future | shall move this to UCL Accounts page so that everything is in one
place).

Processing payroll data

On the Finance > UCL Accounts page, click the Payroll tab. This will show a list of payroll transactions at the left
that are drawn from the bespoke report. If you click one of the Monthly Salary lines then the right hand panel will
show the corresponding payroll data. If it all looks correct, click the Accept check box in the last column of the grid
to add the data to our accounts. If there is anyone listed who shouldn't be there, uncheck the xxx checkbox in the
payroll report data first.

Clicking other salary transactions, e.g. accruals and suspense corrections, will result in two dropdown fields
appearing at the right hand side of the screen. The contract type and relevant office will need completing before
these can be accepted.

Staff Hours

General

This is designed to give an overview of timesheet data, which can be filtered by period, project, employee etc. The
default display is to group records by month, project, staff member and type of work (A,B, T hours etc) but this can
be changed by using the various filter options.

Initially records will be colour coded by their timesheet status, i.e. whether the data is pending submission (grey
text), has been submitted (orange background), or has been approved (black text). Alternatively you can shade
records according to staff grade or base office by selecting options from the shading dropdown.

Temporary staff records will be shown in italics, permanent staff in normal font.

Timesheet Reminders

If start and end dates are entered you will be alerted to any missing timesheet submissions by a popup window
listing those employees that have previously submitted timesheets but who's data is not up to date. If they've not
been reminded within the past five days, a checkbox will be ticked - if they have recently been reminded they will
still be listed but the checkbox will be blank.

If you want to send email reminders, clicking the 'Chase' button will send messages to all ticked staff members
listing the periods for which they haven't submitted their data. If you don't want to send reminders just click the
close box.
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Filters Shading
Office Froject Tirmesheat Status Task Ermployes Prd Brk Hr= Erk Start Range End Range Shade by
[an = | BT =] Jan = [Morth gruey =] [aieiT =] [e;15-06-01 [oTs-08-30 Load | [ status

Staff Project Hours

Staff Hon-Project Hours

p Page i o1 [o0o =] Viewe 1 - 145 of 145
Period Code Project Employee Task Hours Chy Out Cost

* Jun-15 7505 Fareham, Coldzast Hospital Site Hayley Michaolls B-Hours 7.50 2432 18243 il

+ Jun-15 7518 Richmaned Hayley Michalls A-Hours 250 2432 E081

+  Jun-15 7543 Land South of Chalkers Lane, Hurstpierpaint — Hayley Michaolls A-Hours 7.50 2432 18243

* |[Jun-15 7570 Pease Pottage Haylzy Michallz B-Hours 9.50 2432 23108
Jun-15 7626 Preston Farm, Lavant Hayley Micholls A-Hours 4.00 2432 97.30
Jun-15 7632 Ferring Hayley Micholls &-Hours 1250 2432 30405

& |Jun15 6545 Covert Garden: 38 King Strest Steve White B-Hours 15.00 2432 36486

& |Jun-15 7297 Speltthorne, A=shford Hospital W8 Steve White &-Hours 16.00 2432 38919

+ Jun-15 7330 Loncon, 154 Bayswater Road Steve White A-Hours 2950 2432 HM7E7

& [Jun-13 7555 PCA sub Spring 2015 Steve White L-Hours 39.50 2432 96081

¥ |Jun-15 5136 Elzenham, Land off Hall Roacl Steve White B-Hours 2250 2432 54730

* |Jun-15 5514 Sandwich Towen Tidal Defences Mary-2nn Day A-Hours 1.00 2068 2068

* |Jun-15 TEOS Bury St Edmundz, Tayfen Road Mary-2nn Day A-Hours 025 2068 517

* |[Jun-15 5375 Wtyvern Farm, Stanweay Mary-&nn Day A-Hours 0.25 2065 S47
Jun-15 5240 title to s Samartha Emery A-Hours 0.50 2065 10.34
Jun-15 5406 title to sdd Samartha Emery A-Hours 075 2065 1551

& |Jun15 POS0 ASE Databasze Samartha Emery Hours: 0.50 1676 335 |5

p Page i | ot1 [o0o =] Viewe 1 - 145 of 145

p @ page [l of1 [500 =] Wiew 1 - 15 of 1
Period wa i d Employee Task Hours
+ Jun-1s Admin Darryl Palmer 32.00
+ Jun-i5 Sick Darryl Palmer 9.00
* Jun-15 Admin Dan Swift 10.50
* Jun-15 Tail Dan Swift 200
+ |Jun-15 Admin Jim Stevenson 19.25
+ [Jun-15 Ldmin Jim Stevenson pm 475
+ [Jun-13 Toil Jim Stevenson 1.00
+ [Jun-13 Acdmin il Gritfin 4323
+ |Jun-15 Leave Crylan Hopkinson [ 22.50
+ Junis Admin Guy Hopkinson 9.25
& [Jun-15 Admin Hayley Nichaolls 0.50
+ Junis Leave Hayley Nichalls 3.50
+ |dun-15 Leave Steve Wihite 29.00
* [Jun-13 Admin Mary-2nn Day 58.50
+ [Jun-15 L dmin Samarntha Emery 83.50
+ [Jun-15 Leave Samarntha Emery 2575
p & page [l of1 [500 =] Wiew 1 - 16 of 1

Figure 85. Staff hours form, records shaded by timesheet status
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Rates & Budgets
In prep

Project Accounts

An overview of the latest financial status of each project which will show expenses, staff hours and income, each

split by category.

Project: 5647 Total Costs: £57 33376 Total Income: £205,540.00. Current Balance: £148,206.24

Expenses Staff Time Income
Work
Consumahles Consultancy - - || Consultancy -
Yehicle Hire / Travel ! Fuel DBA - - || Desk Based Assessment -
Subsistence & Accommoadation ElA - - || Evaluation -
Qn site materials Fieldwork 1,262.25 3584477 || Excavation 20554000
Specialist Services HER - - || Historic Building -
W Management 180.75 7,955.84 || Mitigation -
W Post-Ex 30675 8,857.42 || Multiple —
L RnD 3.00 85,14 || Primary Purpose -
Cither Tender - - || Watching Brief -
Transfers Other 27.25 TIT.20 || Transfers -
Caorrections -
Total: Totals: 1,743.50 53,220.37 Total: 205,540.00
.Expenses Breakdown -Staf'f Time Breakdown . .Incnme Breakdown
Dezcription ReciSup Particulars Etnployes % Task  Hours Chg O Ciost Description ReciSup Dehit Credit WA
Consumakl R L Plastics Ltd |Buckets and Lid Drarryl Palmer man 12450 5203 5 47736 2| Invoice; EX |Bovis Homes 0,00 2185000 0.00
Consumakl Kristinag Krarwied S Card top-up Drarryl Palmer man 26,00 2000 1,300.00 Invoice: EX |Bovis Homes 0.00] 150000000
Conzumabl Giles Dawkes | Diary Drarryl Palmer 254 050 5203 26,01 Invoice: EX |Bovis Homes 0.00| 5925500/ 0.00
Conzsumakbl Giles Dawkes | Plant Tags Jim Stevenszon pm 450 3B 1733 Invoice: ExX |Bovis Homes 0.00|52905.00/0.00
-
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Figure 86. Project Finances (partial data as timesheet & expenses info not fully entered)

Timesheet Breakdowns
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Finance Dashboard

This will provide a quick view of various tasks that need completing, such as new invoice requests, missing
timesheets and ongoing projects where there is no customer code associated with the relevant client.

Invoice Requests

If new invoices have been raised but not processed, this will show how many are waiting to be entered. Clicking
the notification will open a popup window showing the invoice details. From here you can enter an invoice number
and save the invoice to accounts, and/or print a copy of the request. If there are multiple requests you can page
through them with the next and previous buttons.

Timesheets

If people who have previously submitted timesheets have not done so recently (and have not been reminded
recently), they will be counted here. Clicking the notification will open a popup window listing the relevant staff
members, each with a check box next to their name.

If you want to send email reminders, clicking the 'Chase’ button will email anyone who's name is checked.

Customer Codes

This notifies you of how many clients for ongoing projects do not yet have a customer code. Clicking the
notification will open a popup window listing those clients, along with a data entry field to add a customer code. If
you enter a code then leave that field, the database will automatically save that code.
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